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1 INTRODUCTION
1.1 Structure of the Document

POLICY & PLANNING
Section 1 Introduction: Explains what a plan of management is, outlines the aim of the plan,
identifies Council's corporate goals relating to the Recreation Program, defines the land
included in this plan, and categorises this land as a Sportsground.

Section 2 Management: Outlines the major issues which were identified through liaison with
various sporting clubs, the Gosford City Sports Council and Section 355 Management
Committees. These major issues provide a basis for the development of policies, and actions
developed later in the plan.

Section 3 Direction: The major issues defined in Section 2, the objectives of this draft plan
and Council's corporate objectives, policies and strategies of the Recreation Program, provides
the basis for determining Council's direction with regards to Sportsgrounds.

IMPLEMENTATION AND PERFORMANCE
This section of the plan is the "working document". It will be reviewed annually and defines
actions, responsibilities, time frame for completion and how Council will monitor its
performance in relation to achieving these actions.

SUPPORTING PAPERS
The Appendices provide supporting material and background information which assist in
providing an understanding of the plan.

1.2 Background

From July 1993 the new Local Government Act requires that Council classify public land as
either operational or community and prepare plans of management for all community land.
According to the Local Government Act 1993, Community land is land which should be
retained for use by the general public and Operational land refers to areas which need not be
retained for use by the public (for example a Council works depot).

Council has 191 hectares of community land which has been classified for structured sporting
and/or recreation activities. This 191 hectares comprises 25 reserves which currently
accommodate structured sporting and/or recreation activities.

Plans of management will regulate the use and management of the land. They do not replace
existing legislation/systems relating to the approval of activities or development. For example,
it will still be necessary to lodge a Development Application and Building Application seeking
approval to build an amenities building on a public reserve and sporting clubs will still be
required to complete an application form for use of an active recreation area. In instances
where the land is leased or a licence has been granted, the lessee/licencee must abide by the
plan of management as adopted by Council.

The Act does allow more than one area of land to be covered by a single plan of management.
Due to the large number of areas suitable for structured sporting and recreation activities and



the relative similarity in their function and issues, it is intended to develop a generic plan to
cover all of these areas. Figure 1 details the schedule for plans of management adopted by
Council's Land Management Committee. This plan will serve as the plan of management for
all community land designated for active sporting and recreation activities such as Frost
Reserve and Gavenlock Oval. Appendix B lists all the properties which are bound by this plan
of management. The Local Government Act 1993 only requires plans of management to be
prepared for areas of Council owned land which have been classified as community land. In
some instances, Terrigal Haven or Adcock Park for example, the land is owned by the Crown.
Council will seek permission from the Department of Conservation and Land Management to
include those reserves suitable for active sporting & recretion activities in the Sportsgrounds
Plan of Management at a later date.

Council will also be developing plans of management for geographic areas such as the Coastal
Open Space System, and significant areas such as Grahame Park.

1.3 Aim

° To develop a plan of management for all community land designated for active sporting
and recreation activities to comply with the Local Government Act 1993 as part of
Council's Land Management Program.

1.4 Corporate Goals

Council's Recreation Program is responsible for the provision of structured sporting and

recreation facilities on community land. The objective of the Recreation Program is:

° To provide and maintain safe, enjoyable physically attractive recreation and leisure
facilities by upgrading existing facilities and planning and implementing new projects which
meet the needs of the residents. '

Other goals relating to structured sporting areas include:

° To provide open space and recreational facilities by developing new grounds and
upgrading those existing, for the benefit of the community.

° To acquire open space areas for public benefit and enjoyment.

° To provide open space and recreational facilities for public benefit and active recreation.

o To cater for a wide range of community needs. :

° To identify community needs for recreation and open space facilities.

° To recover a percentage of the cost of providing and maintaining the facilities by levying

fees and charges.
1.5  Land Covered By The Plan

See Appendix B for a complete listing of land covered by this plan of management.
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1.6 Category of Land

This plan of management is applicable to all community land which has been classified as a
Sportsground under the Local Government Act 1993. That is, land which is suitable for active
sporting and recreation activities.

1.7  Zoning
The land classified as a sportsground is contained within zonings which would be comapatible with

the use of the land for public recreation purposes. The majority of permitted uses within these
zones are subject to the granting of development consent by Council

MANAGEMENT

2.1 Objectives

° To comply with the Act in relation to the preparation of plans of management.

° To form a component of Council's strategic land management plan and to be consistent
with other plans of management.

° To create opportunities for members of the public and special interest groups to become
involved in the process of preparing and implementing plans of management.

° To plan for the co-ordinated provision and management of new facilities in addition to
making improvements to existing facilities as funds permit.

° To ensure quality open space facilities where there is multiple use drainage/flood detention
and open space. '

° To identify community needs for recreation and open space facilities

° To maintain open space areas efficiently and to a level of service as funds permit.

2.2 Values & Fzmétion

Reserves which provide opportunities for structured recreation and sporting activities can have
significance at the local, district, regional, state, national and even the international level. Most
of the land classified as "a sportsground" serves predominantly local needs but also some district
and possibly regional needs.

The importance of local reserves to a community should not be underestimated. They provide
opportunities for people to access recreation and sporting opportunities by foot or a short drive.
Access to reserves can be enhanced by linking reserves and open spaces with footpaths/cycleways
where possible.

Activities which take place in reserves, both passive and active, allow the development of skills
for all ages. The ability of people to be able to find a satisfying use of their leisure time is
important to maintaining and improving the quality of life . The positive use of leisure time in
activities which lead to the development of self can lead to a community which is less dependant
on solutions designed to "fix" social and health problems.
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Structured recreational and sporting activities create opportunities for social interaction among
local residents, participants and spectators at sporting events. Larger events can bring benefits to
the local economy through expenditure on local services such as accommodation and food and
promote the development of community identity.

A community can develop a sense of pride in its achievements, whether they be the
accomplishments of the local soccer club, the availability of first class facilities, or the development
of a local resident into a state, national or even international champion.

The proper management of these reserves allows Council to respond to the changing needs of the
community, enhance the quality of life for residents and ensure recreational and sporting
opportunities for future generations.

23  Major Issues

Several major issues are relevant to areas reserved for structured sporting and recreation activities
and have been identified through liaison with various sporting clubs, the Gosford City Sports
Council and Section 355 management committees as well as various studies such as the Gosford
City Wide Open Space and Recreation Strategy Plan.

Number of Sportsgrounds: there is a lack of available sportsgrounds in the Gosford Local
Government Area with facilities to cater for existing demand for structured sporting and recreation
activities. :

Function: many structured sporting and recreational facilities serve ‘a dual function as
drainage/open space. The recreation and sporting function is often secondary, resulting in second
rate facilities. Some reserves previously functioned as tips and their current use as structured
recreation and sporting facilities often causes difficulties for ongoing maintenance due to
subsidence of the fill material.

Quality of Maintenance: while Council makes every effort to maintain the facilities to a basic
standard, it is evident that the sporting clubs expect a higher level of service than Council can
provide.

Type and Distribution of Facilities: recognising that there is a wide spectrum of recreational and
sporting interests within the community, the type and distribution of facilities should ensure that
the needs of the whole community are catered for. Council's sportsgrounds serve
neighbourhood/local level needs, district level needs and to a lesser extent, regional needs. Most
of Council's sportsgrounds would serve district level needs by the very manner in which
competitive sport is organised. That is, due to home/away games, players travel throughout the
city to play matches, while training often occurs on a home or local ground.

Improvement and/or Acquisition: as funds are limited, Council must achieve a balance between
making improvements to existing facilities and acquiring and developing additional land for open
space facilities.
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Impact on Local Residents: reserves which offer structured recreation and sporting facilities can
have both positive and negative impacts on local residents. Positive impacts include the planned
development of a reserve with an increased number of facilities, the provision of facilities for
locals to pursue both passive and active recreation activities, and the opportunity for locals to
become involved in the management of a particular facility through local 355 management
committees. Potential negative impacts include large number of users on the reserve at particular
times, increased noise and rubbish, parking problems, loss of privacy, glare or reflection from
floodlighting, and vandalism which is associated with sporting facilities.

Dogs: dogs are not permitted to be walked off a leash unless they are in Council's designated dog
exercise areas. Enforcement of this regulation is important as active recreation areas must remain
free from dog excrement. Dog clubs which have Council's permission to conduct dog obedience
and training activities on Council reserves are responsible for the removal of all dog excrement.
Council will enforce the Dog Act; Section 9 in particular which states that the owner of a dog
which is on a prohibited place is guilty of an offence. Generally, a "prohibited place" is:

° within 10 metres of a children's playing apparatus
° within 10 metres of cooking or eating facilities; or
° provided by Council for the playing of organised games, and in which Council has ordered

dogs are prohibited, and which there are notices exhibited to that effect.

Allocation of Playing Fields: playing fields are allocated twice a year to sporting clubs for the
winter and summer seasons. There is a shortage of playing fields and as a result not all teams can
be accommodated. The Gosford City Sports Council considers all applications for seasonal use
of the fields as well as major sporting events, while Council accepts casual bookings and approves
the use of fields for training purposes. In some cases, such as tennis courts, Section 355
management committees accept these bookings. Appendix E, Council's Code of Management for
Local Facilities Management Committees, defines the role of these committees, outlines their
powers and duties, maintenance responsibilities and additional conditions which are considered
relevant.

Use of Open Space Areas for Events: Council will consider applications to use open space areas
for events subject to compliance with the conditions set down by Council. In some cases, a report
to Council, seeking Council's approval may be necessary.

Use of Land Categorised as a Sportsground for Community Facilities: Council has traditionally
played a relatively limited role in providing community facilities and services to its population.
The principal orientation has been the facilitation of provision of services, rather than direct service
provision. However, Council has also entered directly into service provision in the areas of child
care, youth services, aged services and library services. In addition, Council owns and provides
for community purposes a range of other buildings and facilities for example Kibble Park Tea
Rooms and Terrigal Tourist Association.

Historically, community groups have established community facilities on reserves, some of which
are now categorised as a Sportsground. Scouts and Guides are located at Hylton Moore Park in
East Gosford, Scouts at Ettalong Oval and an Arts & Crafts Centre at Kitchener Park in Ettalong.

W
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The location of a facility in a reserve categorised as a Sportsground should be to enhance or
promote the provision of sporting and recreational opportunities and be ancillary to the use and
enjoyment of the park as a public park and for public recreation. Facilities designed to take
advantage of such opportunities as the Kariong Youth Centre at the Kariong Playing Fields are
consistent with this philosophy.

There is a critical of playing fields and land suitable for the development of active sporting and
recreation opportunities in Gosford. To further restrict the potential of these existing areas and
to try to accommodate community facilities which may be better accommodated on other
community land, is not recommended. It is not possible to say categorically that these facilities
will not be permitted, as their development is allowed. However, the greatest effort to consider
the advantages /disadvantages of locating such facilities in community land categorised as a
Sportsground should be pursued taking into account compatibility issues as well as the
guidelines/philosophy presented in this section. If there is any doubt that the advantages outweigh
the disadvantages it is probable the facility should be located elsewhere. Other categories of
community land which may be more suitable include: Community Uses, and Community Park.

2.4 Community Participation

Community consultation and participation is vital to the development of a plan of management
which reflects community opinion and priorities. It provides Council with information on local
issues and concerns from people who are most familiar with, and often affected by, these issues.

Community consultation can assist in developing support and understanding for Council's land
management program, reduce misunderstandings, clarify issues and result in greater awareness of
Council policies and activities.

Generally, the community is consulted in preparation of the draft plan of management through
specific groups identified in the community. The Gosford City Sports Council was consulted in
the preparation of this draft plan of management. The draft plan is then placed on public
exhibition for a minimum of 28 days and a further 14 days are allowed to receive comments and
submissions from the public. A public meeting is often scheduled during the exhibition period, or
shortly afterwards. All submissions on the draft plan are taken into consideration by Council prior
to adoption of the final plan. :

3 DIRECTION

Council's direction is determined by its corporate objectives, and more specifically, through the
policies and strategies developed in each program. The major issues defined in liaison with
community groups in Section 2, combined with the Plan of Management objectives have been used
to determine Council's direction in the following areas.

3.1 Planning

o To balance the communities needs for active recreation opportunities and the impact that
the provision of these facilities may have on residences which adjoin reserves.

° To encourage the joint provision and shared use of recreation and sporting facilities.

6
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3.4

Council will continue to further its knowledge of community demand and visitor
preferences in order that existing facilities and spaces are managed to reflect the wide
range of community needs.

Management

Council will exercise its powers under the Act to control the use of, and access to, public
reserves.

Council reserves the right to grant easements, road widenings as required.

To encourage community involvement in the development and management of recreational
facilities through local (Section 355) management committees.

To provide improved protection from the sun in open space areas used for active
recreation and sporting activities.

To provide information on open space facilities in order to raise awareness of the range
of available recreational and sporting opportunities.

To have a system in place to assist in dealing with enquiries and complaints from the
public.

To ensure appropriate landscaping opportunities are implemented.

To ensure all new and modified facilities incorporate access for disabled users.

Development & Improvement

Council approval is required prior to any development on open space or improvements to
existing facilities.

Council will actlvely pursue external funding opportunities such as State and Federal
Government grants in making improvements, and will encourage sporting and community
groups to do the same.

Designs will take into account access for those with a disability.

Design plans will be developed for new projects where possible.

All designs and equipment will conform to Australian Standards.

Council will encourage close liaison with sporting and community groups wishing to
undertake improvement and development work in order to ensure the approval process is
as smooth as possible.

Any major improvements to be funded (solely or partially) by Council will be approved
through inclusion in Council's Capital Works Program.

Fees and Charges/Conditions of Hire

Council will apply various fees and charges for use of Council facilities in order to :
-Maximise opportunities for use of facilities

-To allocate and regularise use

-To contribute to cost recovery

-To improve fairness and equity

Such fees will be reviewed annually in line with Council's review of fees and charges
Facilities are allocated and approved for use based on the conditions of hire as determined
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3.6

by Council. Failure to comply with these conditions may result in forfeiting the
opportunity for future use of Council facilities.

Moaintenance

In order to maintain open spaces efficiently and within budget, maintenance standards and
priorities will be reviewed on an ongoing basis.

Where possible sporting and community groups will be encouraged to take on additional
works such as linemarking to assist in determining a reasonable fee structure.

To minimise the use of water, fertilisers, pesticides and herbicides

Use/Activities/Facilities

Facilities

Recreation facilities that would be considered to be suitable include :

Sporting & recreation facilities which promote or is ancillary to the use and enjoyment of
a park as a public park, and for public recreation ‘

Facilities used to conduct sport & recreation activities

Playing fields (eg cricket, soccer, rugby,)

Hardcourt facilities (eg. tennis, netball & basketball courts)

Cycleway facilities

Skateboard/Rollerblade facilities

Floodlighting v

Ancillary facilities such as parking, pathways, fencing, bubblers, practice areas seating and
shelter ‘

Amenities facilities including change rooms, toilets, referees room, canteen and meeting
room

Signage:

1) permanent:

Permissible signage includes signs which are erected by Council to regulate various
activities under Section 632 of the Local Government Act, signs which indicate the name
of reserve and/or facilities contained within it, directional signs and traffic signs. Any other
signage requires prior Council approval. Policy R1.12 Advertising on Sporting Grounds
(Appendix D) will be used as a basis for all future requests for advertising signage. This
policy is due to be reviewed. If any amendments are made and adopted by Council, the
new policy will stand.

li)temporary:

Temporary signs would include items such as banners used by sporting clubs.

Some temporary signs may still require Council approval.

Other Uses Considered Suitable:

Miscellaneous and utility mains & plant, drainage and storage facilities.

Right of entry and access for plant maintenance purposes.

In some cases, future road widenings are required and may affect the land categorised as
a Sportsground. Subject to a resolution of Council, this would be permissible.
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Permissible Activities Requiring Council Approval
Activities which would be permissible subject to the relevant Council approval include:
-organised sport (eg. cricket, ball games)
" -dog obedience classes
-fetes
-cultural activities
-exhibitions/demonstrations
-celebrations/gatherings
-commercial photos/filming
-concerts

Permissible Activities Generally Not Requiring Council Approval

o Walking, informal use of sporting/recreation facilities, picnics, kite flying etc..
If the park is to be reserved for a particular purpose such as a large picnic, a booking is
recommended.

Activities Which Are Not Permissible

o Any activities which could be considered dangerous and/or which may disrupt other users
of the reserve and/or adjoining neighbours is not permissible. Examples of activities which
are not permissible include trail bike riding, horse riding, camping and golf.

Sale of Alcohol

° The sale of alcohol requires the approval of the NSW Police Department through the issue
of a Functions Licence. The functions licence must be produced for Council in each
instance when making application for the use of an active recreation area if the sale of
alcohol is intended.

° Applicants are required to comply with any requirements of the Licensing Board or Court
of NSW. '

3.7  Easements
Council will consider the granting of easements as required for access, utilities and the like.

38 Leases and Licences

Council will consider granting leases and licenses on community land subject to the following
conditions:

o Restricted to a public purpose

Public open space should not be leased for the exclusive use of a single group. The open space
(or facility) should be made available for general public use. Development should be for a purpose
which promotes or is ancillary to the use and enjoyment of a park as a public park and for public
recreation.

° Period will not exceed 21 years (including any period for which the lease or licence could
be renewed by the exercise of an option).
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o If the period is to exceed S years, additional requirements apply. Council will comply with
Section 47 of the Act for the granting of leases and licences for a period of more than 5
years.

4 ACTIONS, TARGETS & ASSESSMENT

In order for the plan of management to function as a true working document, an action plan which
is relevant to the issues identified in the plan of management, must be developed and reviewed
annually. The directions and issues will need to be reviewed less frequently, approximately every
S years.

The Plan of Management Action Plan (Appendix A) will assist in assessment of Council's
performance with respect to the plans objectives and performance targets.

10
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Appendix D
R1 Active Recreation

GOSFORD CITY COUNCIL

POLICY/DELEGATION MANUAL
DIRECTOR - HUMAN & COMMUNITY SERVICES
PROGRAM: RECREATION

&
MAJOR ACTIVITY: ACTIVE RECREATION

POLICY TITLE: ADVERTISING ON SPORTING GROUNDS POLICY NO: R1.12
File Referenoé No: 19038 Expiry Date:
POLICY OBJECTIVES
To encourage 530A Committees to seek sponsorship funding to.be used in the maintenance énd

embellishment of the sporting grounds.
POLICY STATEMENT
Council will approve advertising on sporting grounds managed by 530A Committees subject to conditions

set down by Gosford City Council.

CONDITIONS

1 Amenity

1.1 The erection of signs is to have minimal impact on the amenity of the area and particularly
residential amenity.

12  Considerationis to be given to appropriate landscaping in conjunctionwith the erection of signs.

1.3 Signs are to be orientated towards persons using the sporting ground and not toward public roads,

railways, other public reserves or private property and will not be permitted where they present a
major impact. :

1.4 Signs will be approved in locations nominated by Council, ie, on the inside of fences surrounding

ovals or playing fields, although other locations such as grandstands, scoreboards etc will be
considered.

1.5  Vehicular, free standing and;temporary signs are generally not considered to be favourable.

Approval and location will ‘'be subject to the discretion of Council’s Program Manager -
Recreation. ‘

16  Decisions and considerations regarding all signage is to be determined by Council’s Program

Manager - Recreation.

1.7 Responﬁibility for the erection, maintenance and removal of approvéd signs is that of the sporting
club, association or sponsor. '

Last Reviewed - Min No 1454/91 - 12/1291 Page 19



R1 Active Recreation

GOSFORD CITY COUNCIL

POLICY/DELEGATION MANUAL

POLICY TITLE: ADVERTISING ON SPORTING GROUNDS POLICY NO: R1.12 contd

1.8  Each sign is to be located in a designated area, approved by Council's Program Manager -
Recreation.

1.9  Signs are not to be placed where they could restrict access, be an obstruction or hazard to sports
participants, Council’s maintenance staff or the general public.

1.10  Signs are not to be manufactured from reflective materials which could present a hazard to
drivers of vehicles or otherwise.

1.11 The approved club, association or sponsor is to make good any damage caused to Council or
private property as a result of installationor removal of signs.

1.12  Council is not t0 be held responsible for repairs to signs or replacement of signs as a result of
objects thrown from mowers, slashers or other equipment during normal maintenance work or
necessary improvement works adjacent to the signs.-

1.13  All approved signs are to be maintained to a reasonable standard. Any signs found to be in a
poorly maintained state may be required to be repaired or removed as directed by Council’s
Program Manager - Recreation. :

1.14 Vandalised signs should be repaired or replaced by the responsible body as soon as possible and
generally within four (4) weeks of the damage being inflicted. If the sign presents a hazard to the
public, it is to be removed immediately.

1.15 Applicants are to state in the application what type of product is proposed to be advertised, and
provide a sketch of the proposed sign. ’

1.16 No tobacco companies are to be represented.

1.17 Income received from this sponsorship is to be made payable to Council or to the Section 530A

_Committee for the relevant sporting field.

2 Advertising on Fences

2.1  Advertising on fences is the responsibility of the 530A Committee to fund and install, subject to
Council approval.

2.2 Existing manproof fences would need to have rails installed by the sporting club, association or
sponsor if they wish to advertise,

2.3 Each sign to be installed on fencing shall be 1m high x 3m long.

2.4  Signs are to be constructed from pre 20 gauge Zincanneal Sheeting or a similar approved product.-

2.5  Allsigns are to be fixed to a standard fence - framework as per detail.

2.6

Signs are to be pop riveted to fence as per detail.

Page 20 Last Reviewed - Min No 145491 - 12/12/91




R1 Active Recreation

GOSFORD CITY COUNCIL
POLICY/DELEGATION MANUAL
POLICY TITLE: ADVERTISING ON SPORTING GROUNDS POLICY NO: R1.12 contd
2.7 All corners of signs are to be smooth and rounded in order that there aré no sharp obtrusions etc,
which may be 2 hazard to the public.
2.8 Chainwire must go to the back of fence, so that signs can be attached on front.

29  The cost for leasing 2 1m high x 3m wide portion of fence for advertising shall be a minimum of
$1,000 for a period of two years.

2.10 Each sign is to be located in a designated section of the fence, approved by Council’s Program
Manager - Recreation.

3 Advertising on Buildings
3.1 Approvedsigns on scoréboards, grandstands, etc shall not exceed Im in height by the width of the
scoreboard and the advertising panel shall be attached flush to the wall. The same applies to a

fascia although the sign would not exceed the height of the fascia, (as per paragraph 1.3).

32  Approved sponsors may be able to name an entire building, facility, grandstand, etc after their
company.

33  Advertising on buildings should be reserved for large sponsors with the fee and lease
arrangements to be negotiated.

Last Reviewed - Min No 1454/91 - 12/12/91 : Page 21



Appendix E

GOSFORD CITY COUNCIL

CODE OF MANAGEMENT

ADOPTED BY COUNCIL ON 26 APRIL 1994
FOR LOCAL FACILITIES MANAGEMENT COMMITTEES

APPOINTED PURSUANT TO SECTION 355 OF THE LOCAL GOVERNMENT ACT 1993

THE DELEGATED COMMITTEE

a

The name of the Delegated Committee will be adopted by the Council and will be used in official
correspondence and registered on the Community Information Directory.

For the purpose of appointing Members to a Delegated Committee, Council will receive
nominations from the public, any interested user group or any interested community group,
including person(s), group, commitlee, association or corporation, :

Members of the Delegated Committee will be appointed by Couricil, in accordance with Section
355 of the Local Government Act 1993. Council's decision in relation to the appointment of a
person or group shall be final.

The Delegated Committee will be authorised to exercise the éare, control and management of
specific Council property, subject to compliance with Council's Code, the Local Government Act
1993 and such other conditions resolved by the Council.

Couricil may 5y resolution withdraw any authority or delegation cither wholly or in part.

Vacancies on the Dclegated Committee may be filled either by Council's acceptance of a
nomination from the remaining Delegated Committee members or by any other method by
resolution of Council. Council's decision in relation to the appointment of a person or group to fill
the vacancy shall be final.

Vacancies on the Delegated Committee may also be filled upon resolution of the Council.

Council will retain the right to be represented at any meeting of the Delegated Committee, by one
of its officers, but such an officer will not exercise any form of voting rights and will act only as
an observer and/or adviser. ' -

The three executive positions of President, Secretary and Treasurer, or equivalent officers, must
be filled at all times.

DEFINITIONS

"Facility" shall be the property of the Council which is the object of the dclegated care, control and
management and defined in the Plan of Management.

"Authorised Officer” shall be the employee of Council authorised in writing by:-

it

The Director - Development/Environment in respect to the care of the facility.

The Director - Human and Community Services in respect to the carc, control and management
of the facility.

The Director - Finance and Administration in respect to the administration of the Delegated
Committee.




POWERS AND DUTIES

Unless specilically defined by resolution of the Council, the delegation mentioned in Part 1 above shall
place the following responsibilities and liabilities on the Delegated Committee:-

a

To recommend charges, subject to Council approval, for the use of the facility which will ensure
that the income of the Delegated Committee will be sufficient to meet all costs associated with
carrying out ils duties, )

A budget for the forthcoming year for the operation of the facility should be submitted in support
of the proposed fees.

The fee year should be July to June. Proposed fees for the next year are to be submitted o
Council prior to February, for inclusion in Council's Draft Plan of Management.

If the Delegated Committee's proposed fees are not received and adopted by Council by the
required date, fees will remain at the current rate for the coming year.

To make the facility available to, and safe for, all members of the public consistent with the
purpose for which the facility was originally constructed. Any restriction to this availability is to
be approved by Council. : ’

To meet any charges which may be made from time to time by Gosford City Council, Sydney
Electricity (such as rates and eleclricity), telephone and other service charges in respect to the
operation of the facility.

To maintain the facility in accordance wilh Council's Code of Ménagement and {o the satisfaction
of the Director - Development/Environment and the Director - Human and Community Services.

To permit authorised Council officers to enter the premises at any reasonable hour for the purpose
of carrying out work or inspections, at times of emergency when entry is necessary, and to supply
a set of keys to Council for these purposes.

Structural alterations and permanent installations require relevant Council building and plagning
approvals prior to comumencement of work. '

Council approval is to be obtained for major maintenance, improvements or extensions to the
facility prior to issuing the contract for the commencement of any such work. Such works are to
be to the satisfaction of the Director - Development/Environment and Director - Human and
Community Services.

Variations to the use of the facility or the use of the premises as a "Place of Public Entertainment”
require the prior approval of Council.

To keep suitable registers and books of account, in a form acceptable to Council, relating to the
use of the facility, and to make them available to any authorised officer of Council.

To publically advertise and convene an Annual General Meeting: for the Election of Office
Bearers; and consideration of the Annual Report, audited Statement of Recteipts and Payments
and Balance Sheet.

The nuine, address and telephone number of Office Bearers (and if p'ossible, the Audited Annual
Statement of Receipts and Payments and Balance Sheet) are to be submitied to Council within six
(6) weeks of the Delegated Committee's Annual General Meeting.



3

k To supply to Council an audited Staterncnt of Receipts and Payments and Balance Sheet within
four (4) months of the end of the financial year. These Statements are to be supporied by an
Annual Report on the use of the facility for the same period.

Those Committees which are consolidated with Council accounts must run a July to June financial
year. Council will annually notily each of these Committecs of the schedule for completion and
audit of accounts to enable the consolidation with Council and the submission of the accounts to
the Depariment of Local Government.

4 INSURANCES
a Public Liability

Members of Delegated Commiltecs are covered by Council's Public Liability policy, whilst acting
within the scope of their duties for and on behalf of Council. This will usually cover activities
associated with the use of the facility, however, hirers should at all times be requested to carry and
provide evidence of their own liability cover.

Council does carry a Casual Hall Hirers policy which, as the name suggests, offers protection to

s "casual” hirers. This policy dees not cover incorporated bodies, sporting associations etc. These
groups, especially those who hire the centre to conduct business activities, must produce evidence
of their own public liability cover before the facility is hired to them.

Note: Council's Public Liability policy does not cover Delegated Committees who are
incorporated. In these circumstances Delegated Committees must take out their
own Public Liability insurance policy for a sum not less than $M5 for each and
every claim. ‘

b Buildings

i Buildings are insured by Council against damage by perils such as fire, storm, impact,
vandalism and glass breakage, and:-

a Damage should be promptly reported in writing addressed to the Gosford City
Council, PO Box 21, Gosford, 2250. The cause of damage, date of loss etc,
must be set out in the letter. -

b Broken glass windows or doors should be promptly repaired. An order number

can be obtained from Council's Risk Manager by phoning 258341. A report as
per (a) above is to be forwarded to Council's Insurance Section.

i1 All property, in or on the facility, not owned by Council should be appropriately insured
by its owner.
5 MAINTENANCE
Clause 3(d) of the Code of Management states maintenance is to be effected in sccordance with Council's

Code of Management and policy. The following maintenance is the responsibility of the Delegated
Committee:-




i Buildings

General cleanliness.

Paintwork, internal and external.

Maintenance checks, rcpmrs and/or replacement of ulccmcal fitings.
Maintenance checks, repairs and/or replacement of plumbing fittings.
Maintenance checks, repairs and/or replacement of damaged woodwork, lining material,
glazing, roof, concrete and ceramic surfaces.

Maintenance checks, repairs and/or replacement of floor surfaces and coverings.
Pest control.

General ground tidiness - including litter collection, mowing and gardening,
Fire fighting equipment and services where installed.

Locks and door furniture.

[C2N =P o R v 2 ]

fs v pua s D"OQ -y

it Tennis Courts

General cleanliness.

Maintenance checks, repairs and/or replacement of fences.

Maintenance checks, repairs and/or replacement, including resurfacing of the courts.
Maintenance checks, repairs and/or replacement of furniture.

Maintenance checks, repairs and/or replacement of electrical fittings.

Maintenance checks, repairs and/or replacement of floor surfaces and coverings.
Pest control.

@ ™o A0 o

iii Passive and Active Recreation Areas

a General tidiness - including litter collection, mowing, gardening, line marking,
maintenance of the playing surface and goal posts.

b Maintenance checks, repairs and/or replacement of furniture.

c Maintenance checks, repairs and/or replacement of fences (excluding boundary fences
with private property if the land is a public reserve).

d Maintenance checks, repairs and/or replacement of electrical and plumbing fittings,
irrigation and sub-soil drainage not related to buildings on the subject land.

PLAN OF MANAGEMENT
To use and manage the facility in accordance with the Plan of Management applying o the facility, as
adopted by the Council (Section 35, Division 2 of the Local Government Act 1993).

ADDITIONAL CONDITIONS

a All facilities must operate in keeping with Council regulations and conditions of consent detailed
in Council's approval of the building application (cg hours of use, noise emission, signage etc).

b The consumption of alcohol requires approval from the Licensing Court of Néw South Wales for
an On-Licence Funclion or Permanent On-Licence Functions. A copy of this licence must be
forwarded to Council each instance.

c A "No Smoking" ban applies to all enclosed Council owned and controlled properties. The
Delegated Commiltee is to ensure that all users of the facility are aware of Council's policy and
that appropriate signage is displayed in the facility.



8 TIME FRAMES

a Annual General Meeting:
b Audited Statement of
Receipts & Payments and

Balance Sheet

c Fees, Charges and Budget:

1/95
BPAdmin\355\Code

To be held every year in a specified month.
Details must be supplicd to Council within six (6)
weeks of the AGM - Refer Code 3(j).

Financial year to run from July to June.
- Refer Code 3(k).

Proposed Schedule of Fees & Charges and Budget
for coming financial year (July-June) must be
submitted to Council by February - Refer Code 3(a).




STATEMENT OF RECEIPTS AND PAYMENTS
LOCAL FACILITIES MANAGEMENT COMMITTEE

FACILITY:

COMMITTEE:

PERIOD: From: To:

PAYMENTS .

Contributions from Auxiliaries or
other sources:

Advertising & Administration:

Donations: Approved expenditure on other
works - Codes 3(f) & (g):

Hiring Fees Cleaning

Interest on investments Electricity

Membership Fees Telephone

Fundraising activities -
net proceeds (eg dances, raffles,
bus trips etc):

Insurance for Committee
Property

Other charges, including licences,
Council charges elc:

Other operaling expenses:

Repairs and maintenance:

Sccurity - Opening and Closing

Excess of Payments over Receipis

Excess of Receipts over

(deficit) ** Payments (surplus) **
(sce page 2) (sce page 2)
TOTAL TOTAL

W2




Page 2

STATEMENT OF RECEIPTS AND PAYMENTS
LOCAL FACILITIES MANAGEMENT COMMITTEE

CASH AND INVESTMENT ACCOUNT

Opening Bank Balance /19

Cash in Hand: $

Investments Held: s

EXCESS or DEFICIT OF RECEIPTS FOR YEAR ** (as above)

Closing Bank Balance /N9

RECONCILIATION OF CLOSING BANK BALANCES
Cash in Hand:

[nvestments Held:

AUDITORS CERTIFICATE [ hereby certify that, in my opinion, the above Statement and Cash Account is

true and represents a fair view of the financial affairs of the Committee.

NAME . e
SIGNATURE: e e,

DA T e e
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PROPOSED SCHEDULE OF FEES AND CHARGES

SECTION 355 COMMITTEE FOR LOCAL COMMUNITY FACILITIES

FOR THE PERIOD 1 JULY ................ TO 30 JUNE .................
NAME OF COMMITTEE:  coccoteermteresemsmoooeeosossees ettt e
FILEREFERENCE: oo
FACILITY: et

PROPOSED FEES AND CHARGES:

F gelCharge - Refer Codes 3(a) and 8(c) : : Amount

NAME: S e

SIGNATURE: oot

DATE: oo
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NOTIFICATION OF OFFICE BEARERS

SECTION 355 COMMITTEE FOR LOCAL COMMUNITY FACILITIES

NAME OF COMMITTEE: b
FILE REFERENCE: oo

FACILITY: ettt ees oo eoeoeeeoee
ANNUAL GENERAL MEETING HELD ON: oot

OFFICE BEARERS - Refer Code 3(j):

Position Name and Address Telephone No
(Work & Home)

President

Secretary

Treasurer

Committee Members

The above committee members were ¢lected at Annual General Meeting on ...cooovvniri e or

Committee meeting on ............ccoon........... s
Allached is Annual Report D Committee Report D Other ..o, e,
NAME: oo

SIGNATURE: oo

DATE: e et 1/95
BPAdmin\355\Members.frm




Appendix F

POLICY

GOSFORD CITY COUNCIL

POLICY/DELEGATION MANUAL

GENERAL MANAGER
(who may delegate)
PROGRAM: COMMUNITY FACILITIES

MAJOR ACTIVITY: COMMUNITY DEVELOPMENT

POLICY TITLE: APPOINTMENT OF A DELEGATED COMMITTEE POLICY NO: CS.14
UNDER SECTION 355 OF THE LOCAL GOVERNMENT ACT
File Reference No: 190.62.14 Expiry Date:
POLICY GBJECTIVES
1 To provide a system for community representatives to be delegated care, control and management of

community facilities.

2 To appoint and remove a delegated commiltee.

POLICY STATEMENT

In relation to a particular function of the Council it may, by resolution of the Council, delegate that function under
Section 377 of the Local Government Act 1993.

The Council may appoint a person(s), group, committee, association or corporation as a delegated committee, under
Section 355 of the Local Government Act 1993, to have care, control and management of a Council facility.

Council may, by resolution of Council, withdraw any delegation of authority either wholly or in part. -~

The General Manager may recommend to Council, the removal any person who, in his/her opinion, should no longer
be a member of a Delegated Committee.

APPOINTMENT OF DELEGATE

A The Council may appoint a member to a delegated committee (or may instruct the General Manager to
appoint). '
B No person, being a member of the Council staff acting as an employee, will be appointed as a delegate or

member of a delegated committee, unless authorised by the General Manager.

c In making appointments the Council, or the General Manager, will give consideration to the skills, abilities
and experience of polential commiltee members in relation to the duties of the local organisation and their
ability to represent the community.



TERMINATION OF DELEGATE OR PERSON
A A Delegated Committee may be dissolved at any time by the Council.

B Each dclegated committee will be extinguished three (3) months after an Ordinary Election of the Council
unless re-appointed.

FUNDS
A The written authority of the General Manager is required prior to the opening of a bank account in the name
of the Delegated Committee. This account should only hold funds that are the property of the Council (such
asforhirefeesandthelike). e
B The Delegated Committee may hold its own funds for the benefit of the facility it is managing, or to conduct

its own activities. These funds should relate to the purpose for which the group was formed and must
remain separate from the Council funds.

LIMIT OF AUTHORITY

The Delegated Committee will be advised in writing, as determined by the General Manager or Council, as to the
limit of the delegation.

(Minute No 678/94 - 12 July 1994)
(Minute No 403/94 - 26 April 1994 - Code of Management)
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