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WYONG SHIRE COUNCIL LANDSCAPE POLICY GUIDELINES 

CONSULTANT INTRODUCTION 

APPROVED CONSULTANTS
The Policy emphasises the use of Approved 
Consultants.  Once endorsed, these 
consultants are eligible to work on the 
Landscape Design and/or construction of 
projects requiring Development Consent.
Council reviews the work of consultants and 
will advise consultants if it considers the work 
does not satisfy the intent of the Policy. 

APPROVED CONSULTANT LIST
Council has compiled a list of Approved 
Consultants for public distribution.  This list is 
updated every three (3) months. 

ENTRY TO THE LIST
To register on the list the prospective 
consultant should contact Council’s Customer 
Service Officers on (02) 4350 5555 for a 
Consultant Registration Form and package. 

CONSULTANT REGISTRATION FORM
All Consultants are required to fill out and 
return a Consultant Registration Form to be 
registered on the Approved Consultant List.
This will indicate the qualifications, training 
and experience of the firm’s personnel.  For 
those firms whose proposed qualified 
representative does not satisfy the 
qualification eligibility as determined by the 
policy, Council will recommend their eligibility 
based upon the information contained on the 
Consultant Registration Form and supporting 
information.  See Category Eligibility below. 

QUALIFIED REPRESENTATIVE
The policy requires that a consultant firm is 
represented by a qualified representative. 

CATEGORY ELIGIBILITY
The qualified representative for approved 
consultant firms will have different levels of 
category eligibility.  Eligibility is determined by 
your training and experience as set out in the 
Consultant Eligibility Guidelines. 

CONSULTANT RESPONSIBILITIES
An Approved Consultant will be expected to 
maintain an up to date set of the Policy 
Document and Guidelines and act within the 
intent of the policy.  The Review Committee 
will monitor the performance of Approved 
Consultants.  Consultants who do not 
achieve an acceptable standard of Design or 
Construction will be removed from the list. 

The consultant should provide Council with 
reports as shown on the Applicant and 
Consultant Process Guidelines producing 
designs, written reports and documents. 

1 Design Report:  Report on site 
conditions, client requirements and the 
approach used to satisfy the intent of the 
policy and meet approval requirements for 
the project.  Design Report Checklists for 
allotments and subdivisions detail different 
requirements for approval of the 
development.

2 Implementation Report:  Report on the 
implementation of the design and identify 
any necessary rectification works. 

3 Rectification Report:  Report on the 
completion of any necessary minor 
rectification works carried out following 
occupation.

4 Maintenance Report:  Report on the 
implementation of the maintenance 
programme and raise any specific issues 
that Council may have to address. 

These reports should contain information that 
the consultant considers necessary to 
support the certification that the works 
required by that stage of the policy process 
have been carried out.
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INTRODUCTION

General
Category 3 projects will be located in the 
most visible or environmentally sensitive 
areas or other locations defined by 
Council.  The landscape works must 
represent a quality professional product 
with an appropriate environmental basis.
The consultant should have experience 
reflecting the sensitivity of the project. 

Qualified Person
There should be one qualified person to 
sign the requisite reports for the purposes 
of the Landscape Policy. 

The qualified person should be in the 
position in their organisation to determine 
and guarantee the design concepts 
contained in the Design Report are carried 
through to final design stage. 

ELIGIBILITY CRITERIA
There are two types of eligibility available 
to prospective approved consultants as 
outlined below. 

Professional Affiliation Eligibility 
To satisfy this criteria the applicant should 
be eligible for Corporate Membership of 
the AAILA or as a registered Landscape 
Architect.

Alternatively, the applicant may apply for 
merits based eligibility as outlined below. 

Merits Based Eligibility 
To be eligible based upon merits the 
applicant should demonstrate satisfaction 
of the following criteria for experience, 
education and examples of completed 
projects.

Experience
The qualified person should have 
professional landscape qualifications such 
as those below and backed by extensive 
experience in a relevant discipline such 
as:

 Landscape Planning 

 Landscape Design 

 Environmental Science 

 Park Management 

 Horticulture 

The qualified person should have design 
office experience for a minimum of two 
years to include: 

a Site survey and assessment; 
b Landscape design and documentation 

to contract stage; 
c Contract administration of landscape 

works;
d Trade co-ordination and direction on 

site;
e Ability to determine necessary 

consultants to complete projects; 
f Consultant engagement and direction; 
g Demonstrable design experience with 

environmental and visually significant 
sites; and 

h Co-ordination of projects. 

The applicant should have an 
understanding of environmental conditions 
applicable to the site, in the context of 
Wyong Shire. 

The applicant should have experience in a 
diverse range of completed projects 
incorporating the use of hard landscape 
materials surface treatments and planting 
works experience. 

Education
The qualified person’s education should 
include landscape design and 
environmental science. 

Minimum requirements for education are 
the successful completion of one of the 
following awards: 

 Associate Diploma in Landscape 

 Associate Diploma in Horticulture 

 Degree in Environmental Science 

(Note:  The qualified person must have 
demonstrable landscape design 
experience as noted above.) 

Selected Project List 
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Applicants should provide a list of sites to 
demonstrate experience and provide 
evidence of the role of persons who 
worked on projects. 

ELIGIBILITY CRITERIA
There are two types of eligibility available 
to prospective approved consultants as 
outlined below. 

Qualification Entry
Consultants for Construction Category 3 
should be eligible for membership of the 
Landscape Contractors Association of 
Australia.

Alternatively, the applicant may apply for 
merits based eligibility as outlined below. 

Merits Based Entry
Experience
The qualified person should have: 

a Demonstrable experience in landscape 
construction for a minimum of two 
years.

b An understanding of environmental 
conditions applicable to the site, in the 
context of Wyong Shire. 

c An understanding of and experience in 
the construction use of hard and soft 
landscape materials and surface 
treatments as follows: 

i Hard landscape construction to 
include:

 Paving to a high standard, 

 Retaining structures, 

 Drainage works, and 

 Erosion control techniques;  

ii Soft landscape construction to 
include:

 Large scale planting, 

 Planting using super advanced 
stock, and 

 Planting and maintenance of 
stock in different environmental 
conditions.

d Construction supervision experience 
which includes: 

i Site survey; 
ii Ability to interpret and tender on 

landscape contract documentation; 
iii Trade co-ordination and direction on 

site;
iv Ability to determine necessary 

contractors to complete projects; 
v Sub-contractor engagement and 

direction; and 
vi Demonstrable construction 

experience with environmental and 
visually significant sites. 

Education
Minimum requirements for education are 
the successful completion of one of the 
following awards: 

 Associate Diploma in Landscape 

 Associate Diploma in Horticulture 

Selected Project List
Applicants should provide a list of sites to 
demonstrate experience and provide 
evidence of the role of persons who 
worked on projects.
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APPLICANT AND CONSULTANT ACTION COUNCIL ACTION 

Applicant makes development enquiry to Council. Category Determined. 

 Enquirer issued with Applicant Package: 

 Developer Intention Form 

 Landscape Policy and Applicant Guidelines 

 Approved Consultant List 

Applicant engages Approved Design Consultant 
(who may be a Construction Consultant as well). 

Applicant and Landscape Design Consultant
sign Developer Intention Form. 

Landscape Design Consultant and Engineering
Consultant co-ordinate design requirements and 
contact the Environmental Planner to discuss 
specific requirements as listed in guidelines. 

Landscape Design Consultant prepares: 

 Site Analysis 

 Landscape Assessment Report to include initial 
design concept 

Applicant submits Development Application to 
Council which must include: 

 Development Intention Form 

 Landscape Assessment Report 

 Engagement of an Approved Construction 
Consultant eligible for the category of work. 

Environmental Planner co-ordinates response to 
Landscape Assessment Report received and 
reviewed by Landscape Designer. 

Development Approval Issued with Approved 
Landscape Assessment Report and Plans 

Tree Clearing Permit issued if required. 

Landscape Design Consultant:

 Prepares Landscape Design Report 

 Endorses any variations to the Landscape 
Assessment 

Engineering Personnel to advise Landscape 
Designer impacts upon Landscape Design. 

Engineering Consultant:

 Submits Engineering Design accompanied by 
the Landscape Design Report and 
Environmental Protection Plan 

Landscape Designer to provide comments on the 
Engineering Design, and then approve Landscape 
Design.

Environmental Planner:

 Assess that Environmental Protection Plan is 
consistent with Landscape Assessment Report 

 Reviews Environmental Protection Plan if it 
varies from Landscape Assessment Report 

 Determines need for Section 102 amendment  

 Landscape Design registered with Engineering 
Design.
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WYONG SHIRE COUNCIL LANDSCAPE POLICY GUIDELINES 

 CATEGORY 2 AND 3 SUBDIVISION PROCESS  

 APPLICANT AND CONSULTANT 
APPLICANT AND CONSULTANT ACTION COUNCIL ACTION 

Applicant makes development enquiry to Council. Category Determined. 

 Enquirer issued with Applicant Package: 

 Developer Intention Form 

 Landscape Policy and Applicant Guidelines 

 Approved Consultant List 

Applicant engages Approved Design Consultant 
(who may be a Construction Consultant as well). 

Applicant and Landscape Design Consultant
sign Developer Intention Form. 

Landscape Design Consultant and Engineering
Consultant co-ordinate design requirements and 
contact the Environmental Planner to discuss 
specific requirements as listed in guidelines. 

Landscape Design Consultant prepares: 

 Site Analysis 

 Landscape Assessment Report to include initial 
design concept 

Applicant submits Development Application to 
Council which must include: 

 Development Intention Form 

 Landscape Assessment Report 

 Engagement of an Approved Construction 
Consultant eligible for the category of work. 

Environmental Planner co-ordinates response to 
Landscape Assessment Report received and 
reviewed by Landscape Designer. 

Development Approval Issued with Approved 
Landscape Assessment Report and Plans 

Tree Clearing Permit issued if required. 

Landscape Design Consultant:

 Prepares Landscape Design Report 

 Endorses any variations to the Landscape 
Assessment 

Engineering Personnel to advise Landscape 
Designer impacts upon Landscape Design. 

Engineering Consultant:

 Submits Engineering Design accompanied by 
the Landscape Design Report and 
Environmental Protection Plan 

Landscape Designer to provide comments on the 
Engineering Design, and then approve Landscape 
Design.

Environmental Planner:

 Assess that Environmental Protection Plan is 
consistent with Landscape Assessment Report 

 Reviews Environmental Protection Plan if it 
varies from Landscape Assessment Report 

Determines need for Section 102 amendment
 Landscape Design registered with Engineering 

Design.
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Engineering Design and Landscape Design 
Approval Issued 

Landscape Design Consultant, Project Manager 
and Civil Contractor Inspect site with Landscape 
Designer and Subdivision Overseer before works 
begin on Category 3 development or if required. 

Landscape Designer and Subdivision Overseer
agree on implementation of environmental 
protection during construction. 

Landscape Construction Consultant carries out 
works in conjunction with engineering works 
ensuring that landscape design is not 
compromised.

Landscape Design Consultant:

 Inspects site 

 Prepares Rectification Report and submits to 
Council for linen release 

Landscape Designer and Subdivision Overseer 
agree on implementation of environmental 
protection during construction. 

Landscape Construction Consultant or 
Applicant's Nominee implements maintenance 
programme for a minimum 6 months after linen 
release or as determined by Council. 

Landscape Design Consultant:

 Inspects site with Council's Landscape 
Designer.

 Prepares Implementation Report and submits to 
Council. Report indicates what works are 
outstanding and estimate of cost. 

Landscape Designer:

 Inspects site. 

 Checks Implementation Report. 

 Determines landscape rectification. 

Landscape Construction Consultant completes 
outstanding works. 

Landscape Design Consultant:

 Inspects site 

 Prepares Rectification Report and submits to 
Council for linen release. 

Landscape Designer inspects outstanding works 
and reviews Rectification Report then issues 
approval for landscape component of Linen Plan 
release.

Linen Plan Issued

Landscape Construction Consultant or 
Applicant's Nominee implements maintenance 
programme for a minimum 6 months after linen 
release or as determined by Council. 

Landscape Design Consultant and Landscape 
Contractor inspect site with Landscape Designer. 

Landscape Designer inspects site. 

Landscape Design Consultant prepares
Maintenance Report to certify maintenance works 
complete and submits to Council with details of 
continued maintenance. 

Landscape Designer reviews Maintenance 
Report.



B - 4 

APPENDICES

APPENDIX B

EXTRACT FROM 

STREETSCAPE DESIGN GUIDE FOR SOUTH AUSTRALIA
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APPENDIX C

PRELIMINARY LIST OF STREET TREES SUITABLE FOR

WARNERVALE/WADALBA URBAN RELEASE AREA

TREE SPECIES - Minimum mature height of 8 metres. 

 - Species vary in tolerances to a range of conditions and are thus not 
"universally" appropriate. The list should be used as a guide only. 

AN = Australian Native  (L) = Local  Ex = Exotic 
              

Acacia melanoxylon Blackwood AN (L) 

Acacia glaucescens Coast Myall AN (NSW) 

Acmena smithii Lilly-pilly AN (L) 

Acer negundo Box Elder Exotic 

Angophora costata Sydney Redgum AN (L) 

Alphitonia excelsa Red Ash AN (L) 

Bauhinia x blakeana Hong Kong Orchid Ex 

Calodendron capense Cape Chestnut Ex 

Cytharexylon spinosum Fiddlewood Ex 

Cupaniopsis anarcardioides Tuckeroo AN (L) 

Eucalyptus eximia Yellow Bloodwood AN (L) 

E. gummifera Red Bloodwood AN (L) 

E. haemastoma Scribbly Gum AN (L) 

E. scoparia White Gum AN (Q) 

E. ptychocharpa Swamp Bloodwood AN (NT) 

E. calophylla Marri-red Flowers AN (WA) 

E. sideroxylon "Rosea" Pink Ironbark AN (NSW) 

E. torelliana Cadagi AN (Q) 

Flindersia australis QLD Maple AN (Q) 

F. brayleyana Flindersia AN (P) 

F. bennettiana      " AN (Q) 

Jacaranda mimosiifolia Jacaranda Ex 

Koelreuteria paniculata Golden Rain Tree Ex 
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Lophostemon confertus Brush Box AN (QLD) 

Melaleuca styphelioides Prickly Paperbark AN (L) 

M. leucadendron (fine leaf) Weeping Paperbark AN (QLD) 

M. linariifolia Snow-in-Summer AN (L) 

M. viridiflora Red Paperbark AN (Q) 

Fraxinus oxycarpa Claret Ash Ex 

Glochidian ferdinandii Cheese Tree AN (L) 

Oreocallis wickhamii Tree Waratah AN (NSW) 

Pittosporum rhombifolium Diamond Laurel AN (L) 

Podocarpus elatus Brown Pine AN (NSW) 

Pyrus callerayana Callery Pear Ex 

P. ussuriensis Manchurian Pear Ex 

Pistacia chinensis Chinese Pistacio Ex 

Sapium sebiferum Chinese Tallow Ex 

Syzygium leuhmannii Cherry satinash AN (L) 

S. paniculatum Lilly-pilly (magenta) AN (L) 

Toona australis Red Cedar AN (L) 

Ulmus chinensis Chinese Elm Ex 

Waterhousea floribunda Weeping lilly-pilly AN (NSW) 

Platanus orientalis "digitalis" Cut Leaf Plane Ex 

Melia azedarach Aust White Cedar AN 




