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A. SUMMARY 
 
A.1. This document establishes a framework for the Committees, groups, panels and other 

bodies that interact with Wyong Shire Council (WSC). 
 
B.  BACKGROUND 
 
B.1. The Local Government Act enables councils to establish committees and/or other forms 

of groups to carry out its functions.  
 
 The value of utilising this permission to carry out defined functions of a council includes:  

 a greater amount of matters being considered and efficient use of time set aside for 
ordinary meetings of the Council;  

 efficient use of individual councillor time and staff resources; the ability for the 
committees to focus on specific matters in greater detail,  

 a greater focus on strategic and policy matters and the opportunity for wider 
engagement with the community and other external bodies. 

 
B.2. Wyong Shire Council has previously established a range of committees and other bodies 

to carry out some functions. These committees vary significantly in terms of purpose, 
legal standing, meeting frequency, resourcing and performance.  There is little 
consistency across the range of current committees in terms of charter, purpose and 
responsibility, and no apparent strategy for having the committees in the first place. 
Many of the committees have been in place for some number of years and different 
councils so that the original purpose of some committees has been lost. 
 
The inconsistency resulting from these various factors has often given rise to confusion 
for the councillors, the public and staff regarding respective purposes, authorities, 
protocols, processes and procedures applicable to each committee.  
 
Lack of structure and consistency has also fostered inefficient use of staff resources for 
committee facilitation where the number and range of committees is becoming difficult 
to manage within available resources. 
 
The recent establishment of the Strategic Finance Committee with a sole focus on 
strategic finance matters has also highlighted a gap in the current committee system 
where it is recognised that little of the efforts of current committees are directed at 
strategic and policy matters.  
 
Most of the current committees operate on a functional or advisory basis, despite 
strategic objectives existing in individual charters. 
 
Functional and advisory committees are contributors to the decision-making process of 
Council however these functions do not marry well with strategic discussion and 
consideration in the committee environment.   
 
Historically many committees that contain both strategic and functional matters within 
their charters tend to focus on functional matters at the expense of strategic matters due 
to time and workload constraints. 
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C.  DEFINITIONS 
 
C.1. The Act shall mean the Local Government Act 1993 
 
C.2. Council shall mean the elected members who form the governing body (Council) of the 

Wyong Shire Council. 
 
C.3. Wyong Shire Council (WSC) means the organisation established to administer Council 

affairs and operations and Council policy and strategies. 
 
C.4. Committee The term “committee” is used in this report to mean Committee of Council, 

Joint Committees of Councils, Advisory Group, Working Group, Functional Group and 
External Group. 

 
 
 
D.  KEY ELEMENTS OF THE PROPOSED FRAMEWORK    
 
D.1. Strategic linkage to Integrated Plan and SSV determined on a value-add basis - 
 The LGA provides that the role of the Council as the governing body is to consider, 
 determine and review the strategic and policy direction of the organisation via its 
 community plan (SSV), strategic plan (including the Four Year Plan) annual plan and 
 policy. The plans are then implemented by the General Manager. 
 

Committees offer an opportunity for Councillors to focus deliberations on matters 
providing direct input into WSC strategic direction providing the governing body (the 
Council) with advice and recommendations to improve its decision making in relation to 
the community plan, the annual plan and policy. Areas of skills and knowledge which 
individual Councillors possess may be better utilised in Committee environment. 

 
D.2. Purpose – defining the purpose, objectives and expected output of a committee will 

ensure content and deliberations are focussed on achieving outcomes to assist the 
Council. 

 
D.3. Legislation - the Local Government Act 1993 enables councils to establish committees 

and/or other forms of groups to carry out its functions.   
 

Section 355 (b) – a committee of the council. Committees of the council consist only of 
the Mayor and Councillors. (Cl 260 of the Regulation) Committees consisting only of 
Councillors must comply with a council’s Code of Meeting Practice, including the 
provisions relating to public access.  
 
Section 355 (c) – a body to exercise functions partly or jointly by the council and another 
person or persons.  These bodies do not necessarily restricted to exclusive councillor 
membership and may not include membership of councillors or staff members at all. 
Council by resolution may delegate certain powers to the body and via the charter 
determine which requirements of its Code of Meeting Practice are applicable.  
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 Summary of legislative requirements: 
   

LGA Type Description 
355 
(b) 

Committee of 
the Council 

A committee of Council 
consisting of the Mayor and 
Councillors appointed by 
the Council to exercise 
nominated functions of the 
Council. 
 

355 (c) Group Bodies to exercise functions partly or 
jointly by the council and another 
person or persons. 
 

 
D.4. Charter – a formal instrument that defines or mandates the function of the committee 

and lays down rules for its conduct or governance.  
 
D.5 Operation – a committee of Council will operate in accordance with the WSC Code of 

Meeting Practice and a body established by the Council will operate in accordance with 
its charter.   

 
Summary of operation: 

 
LGA Type Operation 
355 (b) Committee of the Council WSC Code of Meeting Practice 

 
355 (c) Group Charter based on Code of Meeting Practice.  

 
 

D.6 Delegated Authority – the Council may or may not delegate authority to a committee or 
a body. It is recommended that Council retain authority for strategic matters. Delegating 
authority should be aligned with the purpose and function of the committee. 

 
D.7 Reporting – Reporting of the recommendations and activities of the committee or group. 

The Council will nominate the reporting path of the committee or group having regard to 
its function and delegated authority and include the path in the charter.  

 
 The Council should also have regard to the limited time it has to consider all matters under 

its responsibilities.  
 

Groups providing advice on operational matters should report to the GM or his/her 
delegate unless Council resolution is required, while advisory groups could report activities 
via other adopted channels.  

 
In the latter instance Councillors have the option of bringing individual matters to Council 
via a Notice of Motion. 
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Summary of Reporting Paths: 
 

LGA Type Report Path 
355 (b) Committee of the 

Council 
 

Council 

355 (c) Group Council for matters determined by the Charter and 
/the general manager OR  
to the GM/delegate OR 
 via Councillor Business Update.  
 

 
   

D.8 Timetables – Determining the frequency of meetings should align with the purpose of 
the committee and have regard to the limited time available to Councillors to carry out 
their considerable civic duties. Committees of Council would need to align their timetable 
to co-incide with the strategic deliberations of Council. (budget/annual plan timetable). 

 
D.9 Content Origins – content or for committee deliberations will be determined by the 

Council in establishing the committee and will be dictated by the provisions in the 
charter. This will ensure that the committee does not consider matters outside its scope 
and provide the Council with best value for the resources expended. 

   
D.10 Deliverables – content or for committee deliberations will be determined by the Council 

in establishing the committee and will be dictated by the provisions in the charter. This 
will ensure that the committee does not consider matters outside its scope and provide 
the Council with best value for the resources expended. 

 
 
E CATEGORIES UNDER THE PROPOSED FRAMEWORK   
 
E.1. Legislative requirements dictate the three major categories of bodies that Council may 

delegate to assist with its functions:  
 

1 Committees of Council 
2 Other Groups 
3 Joint Committees of Councils 
 

E.2. Given the functions of Council are many and varied, it is proposed to further categorise 
the “Other Groups” into three sub-categories to assist with purpose, procedure, reporting 
and secretarial support. The three sub-groups suggested are Advisory Groups, Working 
Groups and Operational Groups.  

 
Advisory Groups would offer local residents and organisations an opportunity to 
contribute to the day to day running of the Council.  
 
Working Groups would enable staff to interact with the Council on various projects. 
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Operational Groups would manage identified WSC assets or services on behalf of the 
Council. 
  
Finally the Council and staff are also called upon to represent WSC on external 
committees and associations. This representation is not governed by the LGA. External 
Groups is proposed as the fourth category. 
 
Categories of Committees  

LGA Type  Sub- Group 
355 (b) Committee of the Council 

 
1 NA 

2a Advisory Group 
2b Working Group 

355 (c) Group 

2c Operational Group 
355 (d) Joint Committee of two or more  councils 

 
3 NA 

NA External group  
 

4 NA 

 
E.3. Secretariat and Meeting Practice 
 Committees of Council must operate in accordance with Council’s Code of Meeting 

Practice. Each Committee of Council will be supported by WSC Councillor Services team, 
for meeting facilitation, agenda and minutes. Minutes will be reported to Council. 

 
 Advisory and Working Groups will operate in accordance with each individual charter 

generally under the principles of the WSC Code of Meeting Practice, with standards 
being developed for agenda and action items. The groups will be resourced as required 
by the relevant WSC Department. Action items will be reviewed by the Departmental 
Director and formal reports prepared to Council as required on individual items.   

 
 

E.3 Category 1 - COMMITTEES OF THE COUNCIL – Section 355 (b) 
 
 The recent organisation review has identified an organisation structure which aligns with 

the functional delivery of services in accordance with the quadruple bottom line model of 
environmental, social, economic and governance services. 

 
 Alignment of Council’s strategic deliberations with the model would assist Council to 

focus on meeting the objectives of the SSV. Focussing on strategic matters will ensure 
that the Council complies with its Charter and directs its limited time on matters that will 
best serve the community.  

 
 Council has also previously resolved to investigate the establishment of two new 

committees; the Environmental Committee would be included in the Sustainability 
Committee below. A  Status of Women Committee, having representatives from the 
community, would be established as an advisory group under the new framework.  

 
    Committees of Council for consideration are: 
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 Committee Description 
1 Finance Committee To assist Council to provide 

focus on the long term financial 
health of Wyong Shire Council 
and the associated strategies. 
 

2 Property Committee To assist Council to develop and 
operate a long term property 
investment and management 
strategy for the benefit of the 
community. 
 

3 Services, Culture and Sport Committee To consider Council’s portfolio 
of Principal Activities and their 
associated services (not 
products) in conjunction with 
Council’s strategy to address the 
SSV and the priorities governed 
by community needs and 
available funding. 
 
To assist Council to plan for the 
strategic development of 
cultural, leisure and sporting 
outcomes for the community. 
 

4 Asset Management and Infrastructure Works 
Committee 

To assist Council to effectively 
plan, manage and account for 
community assets and to ensure 
the optimum allocation of the 
Council’s resources for the long 
term benefit of the community.  
 
To provide advice to Council on 
key issues to assist Council to 
ensure the optimum allocation 
of the Council’s resources into 
infrastructure for the long term 
benefit of the community and to 
oversight the capital works 
program. 
 

5 Governance Committee To provide advice to Council in 
respect of WSC’s risk profile, 
management controls and 
compliance frameworks.  
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 Committee Description 
6 Communications Committee  To assist Council to engage the 

community in the ongoing 
development of its community 
strategic plan (SSV) and delivery 
of services via its annual plans. 
To oversight Council’s media 
and public relations 
development. 
 

7 Planning and Policy Committee To oversight the development of 
Council’s planning instruments 
and planning policies.  
  

8 Sustainability Committee To advise Council on key issues 
relating to environmental, social, 
economic and governance 
matters to ensure the 
sustainability of the organisation 
and the community. 
 

 
 
 
 Role and Function – Committees of Council (Strategic Committees) 
 

The committees serve in an advisory capacity on strategic matters to the Council. The 
General Manager and Chairperson of each committee will ensure that the committees do 
not duplicate consideration of matters or outcomes and requests on staff.  
 
In carrying out its responsibilities, each committee must at all times recognise that the 
primary responsibility for the management of Council rests with the Council and the 
General Manager as defined by the Local Government Act. 
 
No powers are delegated to the Committee and minutes shall be adopted by Council. 
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Membership and Attendees – Committees of Council (Strategic Committees) 
The membership for each strategic committee (with the exception of the Governance 
Committee) is a minimum of two Councillors: 
 
The Act declares that the Mayor shall be the Chair of each committee and the GM has a 
right of attendance.   The Act also provides for a Councillor elected as Chairperson by the 
Council in the event the Mayor chooses to pass over his/her statutory rights.   
 
A minimum of one other Councillors would be elected by Council resolution. 
 
The Director of the relevant Department will be in attendance.  
 
The Governance Committee would be the only Committee of Council with independent 
membership. 
 
Meeting Frequency – Committees of Council (Strategic Committees) 
The requirements will vary depending on the nature of each committee.  To be effective 
the cycle of strategic committees needs to be in tune with the business integrated 
planning program at a day pre-determined by the Council. Quarterly meetings are 
suggested in order to balance the anticipated workload of the Committees with 
Councillors time commitments. 
 
Meeting Conduct and Secretariat – Committees of Council (Strategic Committees) 
Committees of Council must operate in accordance with Council’s Code of Meeting 
Practice. Each Committee of Council will be supported by WSC Councillor Services team, 
for meeting facilitation, agenda and minutes. Minutes will be reported to Council. 
 
 

E.4 Category 2A - ADVISORY GROUPS – Section 355(c) 
 
Role and Function – Advisory Group 
Advisory groups provide an opportunity for local residents and relevant organisations to 
contribute to the day to day running of the Council. 
 
Membership and Attendees – Advisory Group 
Council will determine the number of Councillor representatives. Some groups may have 
no Councillor representation. Community representation will be determined by the 
Council, by resolution. 
Council will not grant delegated authority to an advisory group.  
 
Minutes of Advisory groups will be forwarded to Councillors for information. The GM or 
his/her delegate will identify any recommendations that may require individual reports to 
Council for determination. 
 
Meeting Frequency – Advisory Group 
The requirements will vary depending on the nature of each group however no less than 
three times per year. 
 
Meeting Conduct and Secretariat – Advisory Group 
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 A protocol for the operation of Advisory Groups will be developed by Council and will apply 
 uniformly across all groups. Advisory Groups will operate in accordance with each individual 
 charter generally under the principles of the WSC Code of Meeting Practice, with standards 
 being developed for agenda and action items. The groups will be resourced as required by 
 the relevant WSC Department. Action items will be reviewed by the Departmental Director 
 and formal reports to Council on individual items will be forwarded to Council if required 
 for action on individual items.   
 
 It will be based on the governance protocols of the WSC Code of Meeting Practice and will 
 include conflicts of interest and meeting procedure.  
 
 Precinct Groups will operate under existing individual guidelines. 
 
 
E.5 Category 2B - WORKING GROUP - Section 355(c) 

 
Role and Function – Working Group 
Working groups provide an opportunity for staff to interact with the Council on various 
projects. Typically the group will only operate for a set time period. 
 
Membership and Attendees – Working Group 
Council will determine the number of Councillor representatives.  
Council will not grant delegated authority to a Working group.  
 
Minutes of Working groups will be forwarded to Councillors for information. The GM or 
his/her delegate will identify any recommendations that may require individual reports to 
Council for determination. 
 
Meeting Frequency – Working Group 
The requirements will vary depending on the nature of each group/project however no less 
than three times per year. The group will be disbanded when its objectives have been met. 
 
Meeting Conduct and Secretariat – Working Group 
A protocol for the operation of Working Groups will be developed by Council and will apply 
uniformly across all groups. It will be based on the governance protocols of the WSC Code 
of Meeting Practice and will include conflicts of interest and meeting procedure.  
 
 

E.6 Category 2C - OPERATIONAL GROUP - Section 355(c) 
 

Role and Function – Operational Group 
Working groups provide an opportunity for staff to interact with the Council on various 
projects. Typically the group will only operate for a set time period. 
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Membership and Attendees – Operational Group 
No Councillor Representatives 
Community Representatives.  
No delegated authority may extend to day to day activities.  
 
Minutes of Working groups are forwarded to the GM’s delegate. The GM or his/her 
delegate will identify any recommendations that may require individual reports to Council 
for determination. 
 
Meeting Frequency – Operational Group 
The requirements will vary depending on the nature of each group however no less than 
three times per year.  
 
Meeting Conduct and Secretariat – Operational Group 
An Operational group will be responsible for its own secretarial support with guidance from 
WSC staff as required.  

 
E.7 A table detailing the categories and its attributes is attached. (Attachment 1) 
 
E.8 A list of Council’s existing committees and groups is attached indicating likely transition 
 under the proposed model. (Attachment 2
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Attachment 1 – Categories and Attributes 
DRAFT WYONG SHIRE COUNCIL COMMITTEE ATTRIBUTES 

 LGA Category Description 
 

Membership Frequency Reporting Meeting Procedure/ 
Secretariat 

1 355 (b) Committee of the 
Council 

Committees of Council of 
which consider and 
recommend to Council on 
strategic and policy matters 
relating to significant areas 
of Council’s functions. 
 

Councillors Quarterly Minutes to Council Code of Meeting 
Practice/ 
 
Councillor Services 
Team 
 

2a 355 (c) Advisory Group Groups established by 
Council to provide 
information and advice to 
councillors on matters of 
significance within a 
specifically defined area (eg 
locality or issue) 

Community, Govt 
and Business 
organisations 
 
Councillor if 
determined by 
Council  

As prescribed 
in Charter, 
however no 
less than 
quarterly 

GM or delegate and 
specific matters to 
Council if appropriate. 
 
Action 
items/outcomes to 
Councillors for 
information. 
 

Standards based on 
principles of Code of 
Meeting Practice/ 
 
 
Departmental staff 

2b 355 (c) Working Group Groups established by 
Council to enable staff to 
interact with the Council on 
projects of significance. 
 

Councillors and 
Staff 

As prescribed 
in Charter, 
however no 
less than 
quarterly 

As prescribed by 
Charter 

Standards based on 
principles of Code of 
Meeting Practice/ 
 
Departmental staff 
 

2c 355 (c) Operational Group Groups established by 
Council to manage a WSC 
service or asset on behalf 
of Council. 

Community 
representatives 

As prescribed 
in Charter, 
however no 
less than 
quarterly 

GM or delegate. In accordance with 
Community Halls 
guidelines/ 
 
Self supported  
 
 
 
 

3 355 (d) Joint Committee of 
two or more  

Committees established in 
joint partnership with other 

Councillors As prescribed 
by Charter 

Minutes to Council Code of Meeting 
Practice/ 
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 LGA Category Description 
 

Membership Frequency Reporting Meeting Procedure/ 
Secretariat 

councils councils to consider and 
recommend to Council on 
defined matters or make 
decisions in accordance 
with powers delegated by 
the Council. 
 

 
Councillor Services 
Team 
 

4 NA External group  Committees or associations 
operating outside the Local 
Government Act however 
requiring the membership 
and/or resources of the 
Council. 
 

Councillors or 
staff 

As prescribed 
by Charter 

As prescribed by 
Charter 

As prescribed by 
Charter/ 
 
NA 
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Attachment 2 – Analysis of Existing Committees 
  Committee/Group Constituted 

Under  
Current 

Membership 
Current 

Councillor 
Delegates 

Purpose/ Function Report to 
Council 

Additional Information Proposed 
Category under 
Committee 
Model 

1 Beach Liasion  355 c 3 Councillors 
(one shall be 
the Mayor) 
1 Central Coast 
Surf Club rep 
1 Club rep  
Various non 
voting 
members of 
SLSC's 

Eaton (as 
Mayor), 
McNamara 
and 
Matthews 

Beach safety and beach 
management 

As 
determined 

by the 
Director of 

Shire 
Services 

  2a - Advisory 
Group 

2 Central Coast 
Regional 
Organisation of 
Councils 

355 d All Councillors 
and the GM of 
Gosford and 
Wyong 
Councils 
 
Executive 
Group 
Mayor, Deputy 
Mayor, one 
other 
Councillor and 
General 
Manager of 
each member 
Council  

All 
Councillors 
and GM 

A regional association to 
identify common needs of 
the community and work 
together to as an 
advocacy body on behalf 
of the region. 

Yes   3 - Joint 
Committee 
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3 Conduct Review 
Panel 

355 c 8 community 
representatives 
from which 
panel of 3 or 
more members 
is selected 

Nil. To consider reported 
breaches of Council's 
Code of Conduct 

Yes   2a - Advisory 
Group 

4 Consultative 
Committee 

355 c 2 Councillors 
8 management 
10 Union reps 

Matthews, 
Symington 

To provide a forum for 
consultation between 
Council and the 
employees 

No Committee required under 
Local Government Award. 
Management and union 
representation prescribed 
by Award. Councillor 
representation 
discretionary. 

2a - Advisory 
Group 

5 Gosford Wyong 
Water Authority 

355 d Gosford and 
Wyong 
Councils' - 
Mayor,  Deputy 
Mayor, one 
Councillor, 
General 
Manager and 
Director 
Engineering 

Eaton (as 
Mayor), 
Graham (as 
Deputy), 
Symington, 
GM and 
Director. 
Vincent (as 
alternate) 

Examines and 
recommends to both 
Councils on regionally 
significant water 
management matters 
related to items such as 
strategic planning and 
management, new works, 
water policies, asset 
management 

Yes Under the CC Water 
Corporation Act a new 
Board will be established 
replacing the old Board and 
its functions and 
responsibilities will change. 

3 - Joint 
Committee 
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6 Governance 
Committee 

355 c 3 Councillors 
(one shall be 
the Mayor) 
3 independent 
members 

Eaton 
(Mayor)  
Symington, 
Wynn, 
Vincent  
(as 
alternate) 

to provide an assurance 
role, from a position 
independent of 
management, in respect 
of Wyong Shire Council’s 
governance arrangements 
including its risk, control 
and compliance 
frameworks 

Yes   2a - Advisory 
Group 

7 Grants Committee 355 c 3 Councillors 
GM or 
delegate 

Eaton, 
Matthews, 
Vincent 

To consider applications 
for funding in accordance 
with Council's Grants and 
Sponsorship (Outward) 
Policy 

Yes Changes to Charter to omit 
CCIG have been proposed 
but deferred pending 
outcome of this committee 
review 
 
Change to charter to delete 
GM as member would 
change form of 
establishment to 355 (b) 

Disband - matters 
reported to 
Council 
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8 Local Traffic 
Committee 

other 
legislation 

1 Councillor1 
RTA 1 NSW 
Police1 Local 
MP 

Matthews Technical advisory 
committee which 
considers matters 
delegated by RTA to 
Council and Council staff 
as prescribed by Roads 
Act(s) 

Only those 
matters 
which 

Council may 
not sub-

delegate to 
an officer 

RTA has delegated certain 
functions to Council. Part of 
those functions have been 
sub-delegated to staff. The 
delegation requires 
consultation with the Local 
Traffic Committee prior to 
exercising the function.The 
LTC is a technical advisory 
committee. It is not 
constituted under the LGA. 
Its membership, format and 
procedure are set out via 
guidelines issued by the 
RTA.Councillor membership 
is at the discretion of the 
Council 

4 -External Group 

9 Precinct 
Committees 

355 c Community 
Representative
s only 

Nil. 
Councillors 
may attend 
by invitation

To act as a vehicle for 
information between 
Council and the 
community and to 
encourage the 
involvement of all 
residents in the decision 
making processes of 
Council to enhance the 
amenity of the area 

No   2a - Advisory 
Group 

10 Community Halls  
Section 355 
Committees 

355 c Community 
Representative
s only 

Nil.  To manage Council 
owned facilities under 
Council's guidance.  

No   2c - Operational 
Group 
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11 Senior Citizens 
Committee 

355 c 2 Councillors 
(one shall be 
the Mayor) 
12 community 
reps 

Best 
Eaton 
(alternate) 

Consultative committee 
on matters relating to the 
senior community 

Yes Committee has requested 
changes to Charter to 
operate in a more informal 
advisory manner.  

2a - Advisory 
Group 

12 Sister City (not 
operating) 

355 c 3 Councillors 
(one shall be 
the Mayor) 

NA To foster friendship, 
communication and 
understanding between 
people through                    
friendship city 
relationships 

Yes Committee not currently 
operating, however has not 
formally been disbanded. 
Recommend disbanding. 

Disband  

13 Sports Committee   4 
Councillors(one 
shall be the 
Mayor)11 
community 
reps 

Eaton (as 
Mayor) 
McBride, 
McNamara 
and 
Symington 

To have input into 
strategic initiatives for 
sporting facilities and 
projects 

As 
determined 

by the 
Director of 

Shire 
Services 

  2a - Advisory 
Group 
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14 Strategic Finance 
Committee 

355 b All Councillors   To provide for improved 
financial governance of 
the organisation 

Yes In the light of the changing 
financial planning and 
reporting environment 
there is an opportunity for 
the role of the Strategic 
Finance Committee to be 
refined in a manner that is 
complementary to Council’s 
overall management 
framework. Proposed new 
Charter recommends 
membership of Mayor and 
three Councillors. 

1 - Committee of 
Council 

15 Tuggerah Lakes 
Estuary,  Coastal 
and Floodplain 
Management 
Committee 

355 c 4 Councillors 
3 Staff 
12 community 
10 govt  

Graham, 
McBride, 
Webster 
and Wynn  

To promote a more 
sustainable Shire through 
the development and 
implementation of 
balanced Estuary, Coastal 
and Floodplain 
Management Plans 

As 
determined 
by the GM 

Council's funding 
agreements under the 
Tuggerah Lakes, Estuary, 
Coastal and Floodplain  
Management Plans require 
certain matters to be 
considered by this 
committee 

2a - Advisory 
Group 

16 Wyong Shire Art 
House Working 
Party 

355 c Mayor and 
interested 
Councillors 
community 
representatives 

Eaton as 
Mayor 

To provide peer advice to 
Wyong Shire Council in 
the planning, design and 
operational structure of 
the proposed Wyong 
Shire Cultural Centre in 
Wyong township. 

As 
determined 
by the GM 

  2b - Working 
Party 
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  Committees Previously Raised by Council to be Determined  

17 Environment 
Committee 

  NA NA Not yet determined Not yet 
determined 

  1 - Committee of 
Council (include 
in sustainability 
committee) 

18 Status of Women 
Committee 

  NA NA Not yet determined Not yet 
determined 

  2a - Advisory 
Group 

  External Groups and Associations 

19 Australian Sister 
Cities Associations 

other 
organisation 

2 Councillors -
membership 
enables 
attendance and 
voting of one 
delegate at 
annual 
conference 

Matthews 
Webster 

To provide an umbrella of 
support and to promote 
sister city affiliations; to 
provide a forum for 
cultural, economic and 
educational interchange 
between communities and 
to encourage friendship, 
co-operation and 
understanding to improve 
peaceful co-existence 
worldwide. 

Conference 
report 

Subscription suspended. Cancel 
subscription 
permanently 

20 Australian 
Springtime Flora 
Festival 

other 
organisation 

Manager, Open 
Space and 
Recreation 

Nil To arrange annual festival No   4 - External Group 
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21 Bushfire 
Management 
Committee 

other 
legislation 

1 Councillor VincentWyn
n (alternate) 

This committee is made 
up of State agencies, land 
managers, infrastructure 
providers and other key 
stakeholders including the 
NSW Nature Conservation 
Council and the NSW 
Farmers Federation. 
BFMCs provide a forum 
for cooperative and 
coordinated bush fire 
management in 
theirareas. They also 
provide for community 
involvement in bush fire 
management.Committee 
formed under the Rural 
Fires Act  

No   4 - External Group 

22 Central Coast Area 
Assistance Scheme 
Regional and Local 
Ranking 
Committees 

other 
legislation 

1 Councillor Matthews 
Webster 
(alternate) 

Assessment of community 
funding applications.  

No Funding program now 
managed by State 
Government NSW Human 
Services/Community 
Services (Community 
Builders Funding Program).
Councillor representation 
no longer required. 

No longer active 
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23 Central Coast 
Business Mentor 
Services Board 
(trading as Central 
coast Business 
Enterprise Centre) 

other 
organisation 

1 Councillor 
and GM (or 
nominee) 

Councillor 
Best 
Manager 
Economic 
Developme
nt 
(alternate) 

Support of small business 
to encourage employment 
opportunities in the area 

No Now no Council 
representatives. G Best and 
D Eaton are on Board. in 
their capacity as members 
of the organisation. 

4 - External Group 

24 Central Coast 
Community Chest 
Board 

other 
organisation 

No delegate N/A Collection and distribution 
of donations to assist local 
organisations which would 
otherwise not be eligible 
for other funding 

No Now no Council or staff 
representatives.  

No longer 
requires Council 
participation 

25 Central Coast 
Group Training 

other 
organisation 

Mayor Eaton (as 
Mayor) 

Recruitment, contract and 
employment Delete from 
Committee listof 
apprentices and trainees 
for placement with 
participating Host 
Employers.  

No Membership entitles Mayor 
to vote at annual general 
meeting.  

4 - External Group 

26 Central Coast 
Tourism 

other 
organisation 

Mayor (or 
delegate) 

Webster To promote the Central 
Coast as a tourist 
destination thereby 
increasing business 
opportunities and 
employment prospects for 
local residents 

No Tourism NSW, a part of 
Industry & Investment 
NSW, provides funding 
support for Central Coast 
Tourism Regional Tourism 
Organisation through the 
Regional Tourism 
Partnership Funding 
Program. 

4 - External Group 
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27 Fire Control District 
Liaison Committee 

other 
legislation 

2 Councillors,  Vincent 
Wynn  

Committee formed under 
the Rural Fires Act 

No   4 - External Group 

28 Greater Toukley 
Vision Inc 

other 
organisation 

1 Councillor McNamara 
Vincent 
(alternate) 

Aims to promote and 
develop the Greater 
Toukley area as a 
desirable commercial 
investment opportunity, 
as an attractive shopping 
area, 
and as a vibrant and 
popular tourist destination

No   4 - External Group 

29 Hand Brake Turn - 
Central Coast 
Advisory Group 

other 
organisation 

1 Councillor Webster Is about giving 
disadvantaged young 
people a real opportunity 
to get their lives on track 
and carve out a successful 
pathway for the future 

No   4 - External Group 

30 Hunter Central 
Coast Regional 
Environmental 
Management 
Strategy 
Information 
Committee (REMS) 

other 
organisation 

No delegate N/A Seeks to facilitate a 
regional approach to 
ecologically sustainable 
development by activiely 
encouraging great co-
operation between 
member councils, state 
and federal authorities, 
industry and community 
groups 

No   4 - External Group 
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31 Joint Regional 
Planning Panel 

other 
legislation 

1 Councillor 
and 1 staff 
member 

Eaton, 
Director 
Environmen
t and 
Planning, 
Symington 
(Alternate) 

Established by 
Government to determine 
development proposals of 
"regional significance". 
Regional signifant projects 
may include any with a 
capital investment value 
of between $10 million 
and $100 million. 

No   4 - External Group 

32 Mannering Colliery 
Community 
Consultative 
Committee 

other 
organisation 

1 Councillor Symington Established by 
government as part of the 
conditions of  consent 
dated 12 March 2008.  It is 
independently chaired 
and Council's nomination 
is subject to Department 
of Planning's approval 

No   4 - External Group 

33 Public Libraries 
NSW – 
Metropolitan 

other 
organisation 

1 Councillor McBride To represent and support 
the interests and 
development of public 
libraries in the greater 
Sydney region of New 
South Wales (NSW) 
Australia. 

No   4 - External Group 
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34 Regional 
Development 
Australia - Central 
Coast 

other 
organisation 

1 Councillor Webster To build partnerships 
between governments, 
regional development 
organisations, local 
businesses, community 
groups and key regional 
stakeholders and provide 
strategic and targeted 
responses to economic, 
environmental and social 
issues affecting the 
regions of Australia.  

No Cr Webster's appointment 
not made by Council. 

4 - External Group 

35 The Entrance Town 
Centre 
Management 
Corporation Board 

other 
organisation 

1 Councillor Webster Aims to promote and 
develop The Entrance area 
as a desirable commercial 
investment opportunity, 
as an attractive shopping 
area, 
and as a vibrant and 
popular tourist 
destination. 

No   4 - External Group 

36 Wallarah 2 Coal 
Project Community 
Liaison Committee 

other 
organisation 

1 Councillor Symington Established by 
government as part of the 
conditions of the original 
exploration licence issued 
in 1995.  It is 
independently chaired. 

No   4 - External Group 
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37 Wyong Community 
Liaison Committee 

other 
organisation 

1 Councillor Symington The Government 
established the Wyong 
Community Liaison 
Committee soon after the 
exploration licence was 
granted.  

No   4 - External Group 

38 Wyong Council 
Community 
Environment 
Network and 
WyCare Liaison 
Group 

other 
organisation 

1 Councillor Wynn Aims to increase the 
effectiveness of 
community groups in the 
region; be a regional voice 
for the environment and 
sustainability; provide a 
forum for public discusion 
and education; increase 
public awareness and 
understanding; promote 
community monitoring of 
the envioronment and 
facilitate the 
empowerment of 
individuals. 

No   4 - External Group 

39 Wyong Regional 
Chamber of 
Commerce 

other 
organisation 

1 Councillor McBride 
Eaton 
(Alternate) 

Aims to promote and 
develop the Wyong area 
as a desirable commercial 
investment opportunity, 
as an attractive shopping 
area, and as a vibrant and 
popular tourist destination

No   4 - External Group 
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A POLICY SUMMARY 
 
A1 This Policy provides for the payment or reimbursement of expenses and the provision 

of facilities by WSC to the Mayor and Councillors of Wyong Shire. 
 
 
B POLICY BACKGROUND 
 
B1. Section 252 of the Local Government Act 1993 requires the Council to adopt a policy 

concerning the payment of expenses incurred or to be incurred by the provision of 
facilities to elected members in relation to discharging the functions of Civic Office. 

 
B2. Council recognises that elected members and senior management staff often extend 

considerable personal time and inconvenience in conducting Council business away 
from the Shire in the best interests of the community. 

 
B3. The Act’s conditions recognise that some personal, additional contribution goes with 

the job; however where such good-will is provided by individuals materially in excess 
of reasonable contributions, the transparent reimbursement of expenses is 
appropriate.  

 
B4. The purpose of the Policy is to ensure that councillors receive adequate and 

reasonable expenses and facilities to enable them to carry out their civic duties. It 
ensures that these are provided in an accountable and transparent manner. 

 
B5. Councillors must act lawfully, honestly and exercise a reasonable degree of care and 

diligence in carrying out their functions under the Local Government Act or any other 
Act. (s.349 the Act) 

 
B6. The WSC Code of Conduct provides that council resources must be used ethically, 

effectively, efficiently and carefully. Council property including intellectual property, 
official services and facilities must not be misused by any person or body for private 
benefit or gain. Councillors must also avoid any action or situation that could create 
the appearance that council resources are being used inappropriately. 

 
B7. Section 382 of the Act requires that Council make arrangements for its adequate 

 insurance against public liability and professional liability. 
 
B8. There is no means of facilitating Councillor reimbursement of expenditure other than 

by this policy. 
 
C  DEFINITIONS 
 
C1. The Act shall mean the Local Government Act 1993 

 
C2. The Regulation shall mean the Local Government (General) Regulation 2005. 

 
C3. Council shall mean the elected members who form the governing body (Council) of 

the Wyong Shire Council. 
 
C4. Wyong Shire Council (WSC) shall mean the organisation established to administer 

Council affairs and operations and Council policy and strategies. 
 
C5. Councillor shall mean an elected member of the governing body (Council) including 

the Mayor. 
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C6. Council Policy shall mean policy created and approved by the elected members of 

the Wyong Shire Council. 
 
C7. Functions of civic office/civic functions shall mean functions that Councillors are 

required to undertake to fulfil their legislated role and responsibilities for the council 
that should result in a direct benefit for WSC and/or for the Wyong Shire community. 

 
C8. Council Business Council and Committee meetings, community meetings within the 

Shire, attendance at officially sanctioned conferences, functions, seminars and 
training courses and the shall include the attendance at functions/meetings by 
Councillors undertaken on behalf of the Mayor. 

 
C9. Expenses shall mean payments made by the council to reimburse councillors for 

reasonable costs or charges incurred or to be incurred for discharging their civic 
functions. Expenses must be outlined in this policy and may be either reimbursed to a 
councillor or paid directly by WSC for something that is deemed to be a necessary 
expense to enable them to perform their civic functions. Expenses are separate and 
additional to annual fees. 

 
C10. General Expense Allowance shall mean shall mean a sum of money paid by WSC to a 

Councillor to expend on an item or a service that is not required to be receipted and/or 
otherwise reconciled according to a set procedure and within a specific timeframe. In 
accordance with Section 403 of the Regulation this policy does not permit the payment 
of general expenses. 

 
C11. Facilities shall mean equipment and services that are provided by WSC to Councillors to 

enable them to perform their civic functions with relative ease and at a standard 
appropriate to their professional role as councillors. 

 
C12. Greater Significance shall mean meetings with State or Federal Parliamentarians; 

networking with other Councillors or special interest groups; inspection of a public 
works or facility, attendance at urgent Council meetings and/or any other incident of 
Council business considered urgent or more important. 

 
D  POLICY STATEMENTS 
 
Jurisdiction 
 
D1 This policy covers all elected members of the Wyong Shire Council  
 

D2 This policy does not confer any delegated authority upon any person. 
 
 
General Provisions 
 
D3 No payment or allowance will be made for general expenses. 
 

D4 Reimbursement will only be paid for expenses incurred by Councillors for the conduct 
of their civic duties. 
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Attendance at Conferences, Workshops, Seminars and Training Courses 
 
D5 WSC will pay for attendance at a maximum of three conferences per year for each 

elected member and attendance at the annual NSW Local Government Association 
Conference. 

 
D6 The maximum number of elected members authorised to attend a conference or 

seminar is three.   
 
D7 The maximum attendance (D6) restriction on numbers will not apply to attendance by 

elected members at the annual conference or a special conference of the NSW Local 
Government Association or National Congress of the Australian Local Government 
Association. 

 
D8 WSC will meet sustenance expenses for Councillors’ attendance at dinners and other 

non-council functions which provide briefings to councillors from key members of the 
community, politicians and business. 

 
D9 No expenses will be paid for functions that are: 
 

a) not relevant to Council business; or 
b) where expenses incurred would be directed towards any political fundraising 

event; or 
c) for any donation to a political party or candidates electoral fund; or 
d) for any other private or personal benefit. 

 
D10 Authorisation for attendance at conferences will be by Council resolution or when 

impractical, by approval of the Mayor and General Manager. 
 

D11 WSC will pay costs in accordance with this policy relating to the attendance by 
authorised delegates at conferences, workshops and seminars for the following: 
a) Registration fees. 
b) Accommodation. 
c) Travelling to and from the location. 
d) Out-of-pocket expenses (meals, fares, etc) incurred in attending the various 

sessions of conference etc. 
e) Spouse or partner accompaniment and family on approved occasions. 

  
  
D12 Where WSC has incurred costs and a replacement is not nominated by the Mayor and 

the elected member’s non-attendance is not a family or employment or medical 
emergency, all costs incurred by WSC will be charged to the elected member. 

 
D13 Elected members must before registration and payment of fees, satisfy themselves: 

a) that the program is likely of benefit to Wyong Council, the Community and/or to 
his/her professional development as an elected member; and 

b) that he/she is able to commit the time necessary to attend the conference 
sessions in the terms of this policy. 

 
D14 Elected members shall attend all conference sessions for which they are registered 

other than in the following circumstances: 
(a) to attend to a family, employment or medical emergency; 
(b) where the session demonstrably has no benefit/interest to both Wyong Council 

and the particular Councillor; 
(c) to attend to other matters of greater significance to the Council.   
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D15 WSC will pay for the attendance at training courses, subject to Council Resolution, for 
up to three Councillors per course, per year where the total expense for attendance of 
each councillor is less than $5000. The monetary limit does not apply to the AICD 
Company Directors Course.  

 
D16 Out-of-pocket or incidental expenses associated with Councillors attending 

conferences, seminars or training courses will be reimbursed. 
 
Spouses and Partners 
 
D17 WSC will pay the following expenses for spouses or partners accompanied by a 

Councillor at events or functions officially sanctioned by the Council: 
a) attendance/ticket cost if in the company of a Councillor 
b) accommodation if in the company of a Councillor 
c) travel if in the company of a Councillor 
d) meals and refreshments excluding room fridges.  

 
D18 Partner tours and incidental costs will not be paid by WSC. 
 

 
 
Motor Vehicle Costs 
 
D19 WSC will pay for the use of a Councillor private motor vehicle for the conduct of 

business relating to the Council, including attendance at Council, Council Committee 
and community meetings, inspections and official functions / meetings either: 

 
a) an annual allowance, paid monthly for use up to 5,000 km per annum, at the 

Local Government State Award rate for Council staff for under/over 2.5 ct. A 
statutory declaration for use is required or, 

 
b) by claim for usage, paid monthly for use at the Local Government State Award 

rate for Council staff for under/over 2.5 ct.  
 
 
D20 Councillors shall comply with WSC Motor Vehicle Policy.  
 
Travel 

 
D21 WSC will reimburse Councillors for travel undertaken on Council business. 
 

D22 WSC will not reimburse travelling expenses where a Councillor attends a community 
meeting or undertakes an inspection that has not been formally approved by Council 
or the Mayor. 

 
D23 Council shall approve overseas travel by resolution which shall include clear and 

tangible benefits to the community. 
 
D24 Approval by the Council for overseas travel will be on an individual trip basis. 
 
D25 Councillors shall ensure travel by the most direct route and use the most practical and 

economic means of transport. 
 

D26 WSC will reimburse costs for tolls associated with travel on Council business. 
 

D27 WSC will reimburse parking fees associated with travel on Council business. 
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D28 In accordance with WSC Motor Vehicle policy no reimbursement of traffic or parking 
fines incurred while travelling on Council business will be given. 

 
 
Travel Outside WSC Local Government Area, Interstate and International 
 
D29 Air Travel shall be at economy rate unless approved by the General Manager and the 

Mayor in respect of Councillors. 
 

D30 WSC will pay for air travel insurance. 
 

D31 The General Manager and the Mayor may determine any corporate membership 
 arrangements (eg Qantas Club). 

 
D32 WSC will pay for use of a rental car for use at locations where air travel is undertaken 

for Council business. 
 
 
Accommodation 

 
D33 Councillors shall be accommodated in minimum four-star level facilities and higher if 

practicality determines the need. A higher level than four star is to be approved by the 
Mayor and General Manager. 

 
D34 WSC will pay for accommodation costs commencing from the night before the 

 conference/seminar commences, throughout the conference and the night after it 
 concludes and any other night where travel arrangements require. 

 
 
Care and other related expenses 
 
D35 WSC will reimburse registered carer’s expenses necessary to enable elected 

members to attend Council business up to $3,000 per annum, including: 
 

a) child care expenses 
b) care of disabled and/or sick immediate family members 
c) special requirements of councillors such as disability and access needs to allow 

performance of normal civic duties and responsibilities  
 
Insurance 
  
D36 WSC will provide insurance to protect the interest and welfare of all Councillors in 

carrying out the duties of Civic Office and to protect equipment issued to Councillors 
under this policy as follows: 

 
a) Public liability (for matters arising out of councillors’ performance of their civic 

duties and/or exercise or their functions) 
b) Professional indemnity (for matters arising out of councillors’ performance of their 

civic duties and or exercise of their functions). 
c) Personal injury while on Council business 
d) Travel insurance for approved interstate and overseas travel on council business. 
e) Property insurance for WSC facilities issued to Councillors. 

 
 All insurances are to be subject to any limitations or conditions set out in the WSC 
 policy for insurance. 
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Legal Expenses 
 
D37 WSC will indemnify or reimburse the reasonable legal expenses of a Councillor in the 

circumstances described below: 
 

(a) a councillor defending an action arising from the performance in good faith of a 
function under the Local Government Act (section 731 refers) (as distinguished 
from merely something a Councillor has done during his/her term of office); or 

 
(b) a councillor defending an action in defamation provided the statements 

complained of were made in good faith in the course of exercising a function 
under the Act; or 

 
(c) a councillor for proceedings before the Local Government Pecuniary Interest and 

Disciplinary Tribunal or an investigative body provided the subject of the 
proceedings arises from the performance in good faith of a function under the Act 
and the Tribunal or investigative body makes a finding substantially favourable to 
the councillor. 

 
D38 WSC will also reimburse legal costs for an inquiry, investigation or hearing into a 

Councillor’s conduct by an appropriate investigative or review body including:  
 

 Local Government Pecuniary Interest and Disciplinary Tribunal  
 Independent Commission Against Corruption  
 Office of the NSW Ombudsman  
 Division of Local Government, Department of Premier and Cabinet  
 NSW Police Force  
 Director of Public Prosecutions  
 Council’s Conduct Review Committee/Reviewer.  

 
 provided that the subject of the inquiry, investigation or hearing arises from the 

performance in good faith of a councillor’s functions under the Act and the matter 
before the investigative or review body has proceeded past any initial assessment 
phase to a formal investigation or review.  

 
D39 A conduct complaint made against a councillor, resulting in legal costs for a Councillor 

shall only qualify for reimbursement where a matter has been referred by the General 
Manager to a conduct reviewer/conduct review committee to make formal enquiries 
into that matter in accordance with the procedures in the Code of Conduct.  

 
D40 Pecuniary interest or misbehaviour matters, shall qualify for reimbursement of legal 

costs if a formal investigation has been commenced by the Division of Local 
Government.  

 
D41 WSC will only reimburse legal costs where the investigative or review body makes 

 a finding that is not substantially unfavourable to the Councillor.  
 
D42 WSC will not meet the legal costs of legal proceedings initiated by a Councillor  under 

any circumstance.  
 

D43 WSC will not meet the legal costs of a councillor seeking advice in respect of possible 
 defamation, or in seeking a non-litigious remedy for possible defamation.  

 
D44 WSC will not meet legal costs in the following circumstances: 

(a) An action in defamation taken by a councillor as plaintiff. 
(b) A councillor seeking advice in respect of possible defamation, or in seeking a 
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non-litigious remedy for possible defamation. 
 
 
Mayoral Expenses 
 
D45 The Mayor may provide reasonable hospitality to Councillors, senior staff, politicians, 

 dignitaries, community leaders and the like at Council’s expense to a maximum of 
 $5,000 per annum. 

 
D46  WSC will provide, maintain and fuel a fuel efficient motor vehicle appropriate to the 

Office of the Mayor, for use by the Mayor for Council business. 
 

D47 Private Use of the vehicle is paid for by the Mayor by the reduction of the Mayoral 
allowance of $1621p.a. Such amount to be varied on 1 October each year in line with 
movement in the Consumer Price Index for the 12 months ending 30 June previous. 

 
 
Telecommunications 
 
D48 WSC will provide initial installation, rental/lease and maintenance costs for approved 

equipment. 
 
D49 WSC will provide communications hardware, for use for Council business: 

(a) Laptop or Desktop PC 
(b) Tablet computer 
(c) Printer 
(d) Facsimile 
(e) Scanner 
(f) USB or WIFI broadband modem 
(g) Digital camera 
(h) Mobile phone or smart phone 
(i) Mobile phone car kit 

 
D50 The brand/type of equipment will be to WSC standards purchased in accordance with 

 the provisions of WSC Procurement Policy.  
 
D51 For each Councillor using WSC equipment, WSC will provide for the combined cost of 

calls, internet access and message bank service, including reasonable private use, up 
to $300 per month.   

  
D52 Councillors may provide some or all private equipment in lieu of WSC equipment and 

receive reimbursement for capital costs, cost of calls and internet access up to $500 
per month. This will cover: 

 
a) Laptop or Desktop PC 
b) Tablet computer 
c) Printer, Facsimile, Scanner, Digital camera 
d) USB or WIFI broadband modem 
e) Mobile phone or smart phone and car kit. 

 
D53 WSC will provide for WSC equipment, a standard operating environment of software 

to facilitate Council business (for example email, internet, mapping, MS office suite 
and other WSC corporate appropriate applications as necessary). 

 
D54 WSC will not provide for a subsequent installation costs. (for example as a result of 

moving house or changing vehicles) unless WSC has initiated a change to the 



Attachment 1 Facilities and Expenses Policy for Councillors
 

 

- 46 - 

equipment or service.  
 
D55 Elected members using WSC telecommunications equipment or their own private 

equipment for Council business must comply with WSC’s Communications Media 
Policy (Internet and Email) and Appropriate Use of Email and the Internet Guidelines. 

 
D56 At the conclusion of a local government term and where a councillor does not intend 

 to stand for re- election, or is not re-elected a councillor may purchase WSC 
supplied  equipment and software at an agreed market price. Leased equipment is 
not  available for purchase.  

 
 
Postal Expenses 
 
D57 WSC will reimburse actual postage expenses for Council business up to $200 per 

annum. 
 
Councillors 
 
D58 WSC will provide stationery to be used for Council business, upon request. Stationery 

includes: 
a) Writing pads, envelopes, box files writing pens / diary / folders up to $200 per 

annum 
b) Business cards 1000 per annum 
c) Letterhead 1000 per annum 
d) Paper and printer cartridges 1 set of colour and black per month 
e) Current edition of Bluett’s Local Government Handbook, NSW for councillors 

(newly elected councillors only) 
f) One filing cabinet 

 
Corporate Uniform 
 
D59 WSC will provide a Corporate Uniform on an annual basis except for the issue in the 

year in which the local government election is held. Corporate Uniform shall consist of: 
 

(a) Formal clothing – one set including the costs of alterations 
(b) Climate clothing (shirts and jackets) – one set 
(c) Protective clothing – one set 

 
D60 WSC will provide an additional Corporate Dress allocation to the Mayor to facilitate 

 the duties of the office as follows: 
a) 3 shirts 
b) 1 pair of trousers or skirt or dress 
c) 1 tie 
d) such other clothing as is required to perform the duties of a councillor. 
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Civic Centre Parking  
  
D61 WSC will provide an allocated parking space each Council meeting day. 
 
 
PROCEDURES  
 
Approval 
 
E1. Approval for the payment of expenses and provision of facilities not specified will be 

by the General Manager and the Mayor.  
 
E2. Disputes in relation to the payment of expenses and provision of facilities shall be 

resolved by the General Manager. 
 
 
Adoption  
 
E3. This Policy will be adopted by Council resolution after public notification in accordance 

with WSC Policy on Policies. 
 
E4. This policy will be reviewed and readopted annually in accordance with WSC Policy 

on Policies. 
 
Amendment 
 
E5. Mandatory amendments to this Policy due to an amendment to the Local Government 

Act or Regulations will be made administratively and a report detailing the amendment 
will be submitted to an Ordinary Meeting of Council. 

 
E6. Optional amendments to this Policy due to an amendment of the Local Government 

Act or Regulations will be reported to an Ordinary Meeting of Council for 
determination. 

 
E7. This Policy will be amended annually in accordance with the CPI. The amendment will 

be made administratively and will not be reported to Council. 
 
 
 
Reporting 
 
E8. In accordance with clause 271 of the Regulation and for the purposes of transparency 

and accountability, WSC is required to include detailed information in its Annual 
Report about the payment of expenses and facilities to councillors. This will be 
reported as a total cost for all councillors.  

 
E9. Section 253 of the Act requires Council to submit a copy of this policy annually to the 

Division of Local Government. 
 
E10. The Policy must be publically notified in accordance with Section 253 of the Local 

Government Act 
 
 
E11. The Annual Report shall contain full details of expenses incurred in supporting elected 

members. 
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Reconciliation 
 
E12. Claims for reimbursement of expenses must include receipts and be made in the 

financial year in which the expense has been incurred, unless otherwise specified in 
this Policy. 

 
E13. Approval, reconciliation and reimbursement for all expenses and facilities must occur 

in accordance with WSC procedure. 
 
E14. The processes for claim and reconciliation may be varied by the Manager Corporate 

Governance. 
 
E15. Amounts owing by an elected member relating to fees or expenses for 

reimbursements and/or accompanying partner's expenses are to be deducted from 
amounts due to the elected member under this Policy. 

 
 
Conferences 
 
E16. The Mayor may nominate a replacement if an elected member authorised to attend a 

conference, seminar, external training session or function outside the area is unable to 
attend the event due to ill health or family emergency. 

 
E17. The Mayor and the General Manager will determine attendance at a conference, 

seminar, external training or functions outside the central coast if time does not permit 
submission to a Council meeting prior to the event and subsequently report to Council. 

 
E18. Elected members attending conferences must provide a written report detailing the 

proceedings of the conference. No written report is required for the annual conference 
of the NSW Local Government and Shires Association. 

 
E19. Authorisation of attendance at conferences for a spouse or partner will be included in 

the Council resolution for attendance of the Councillor.  
 
E20. Elected members may request advance expense payments for trips and conferences. 

The costs are required to be reconciled through receipts and excess advances 
returned to WSC. 
 

 
Motor Vehicles 
 
E21. The reimbursement of private motor vehicle expenses above 5,000km per annum will 

require the submission and reconciliation of a log book. 
 
 
E22. WSC will provide a vehicle for use by Councillors in undertaking official duties. 

Availability of this vehicle will be considered when determining the most direct route 
and the most practicable and economical mode of transport. 

 
 
Legal 
 
E23. The payment of legal costs will be approved by the General Manager. 
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Interview Room 
 
E24. Elected members will contact WSC reception to reserve an interview room 
 
 
Communications 
 
E25. Each elected member is allowed $1,500 per year for mobile phone installation. 
 
E26. Expenses reimbursed for use of private equipment will be added to Councillors fees 

on a monthly basis. 
 
E27. Upon ceasing to hold Civic Office and elected member may purchase WSC 

equipment at an amount determined by an independent valuation or return the 
equipment to Council except in the case where equipment is leased. 

 
E28. A private use contribution for the private usage of internet by Councillors is to be set at 

the minimum internet service provider (ISP) for a similar type service.  
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