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OBJECTIVE

To comply with the provisions of Section 252 of the Local Government Act 1993
requiring the Council to adopt a policy concerning the payment of expenses incurred
or to be incurred by the provision of facilities to, the Mayor, the Deputy Mayor and
other Councillors in relation to discharging the functions of Civic Office.

To ensure that the fees paid, civic expenses reimbursed and facilities provided to the
Mayor and Councillors are appropriate to the importance of the Office.

To ensure that the Mayor and Councillors do not suffer financial hardship by meeting
their Civic responsibilities as a member of the governing body of the Council or as an
elected person.

1 INTRODUCTION

In accordance with the provisions of the Local Government Act 1993, the Council is
required to adopt a policy concerning the payment of fees and expenses and the
provision of facilities to the Mayor, Deputy Mayor and other Councillors in relation to
their roles as elected persons and members of the governing body of the Council.

Councillors, in carrying out their civic responsibilities are required to attend a variety
of functions in their capacity as a representative of Council, i.e. Council Meetings,
Committee Meetings and as Delegates.

Councillors will also be expected to attend a variety of functions in a capacity where
they may not directly represent Council but attendance is relevant to their
effectiveness as a Councillor, i.e. attendance at Community Functions.

The Local Government Act 1993, recognises this obligation and makes provision for
the payment of fees (s. 248 and s. 249); the payment of expenses (s. 252) and the
provision of facilities (s. 252).

STATUTORY PROVISIONS - LOCAL GOVERNMENT ACT 1993

Division 5 of Chapter 9 of the Local Government Act 1993 provides what fees,
expenses and facilities may be paid or provided to the Mayor and Councillors.
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COUNCILLORS (continued)

FIXING AND PAYMENT OF ANNUAL FEES FOR COUNCILLORS

ANNUAL ALLOWANCE

The Local Government Remuneration Tribunal is required determine fees not later
than 1 May in each year, the maximum amounts of fees to be paid during the
following year to Councillors and the Mayor (s 241 of Local Government Act 1993).

Wyong Shire Council has fixed the annual fees at the maximum level in accordance

with the Remuneration Tribunal determination.

Section 248 provides:

1)
(@)

3)
(4)

A Council must pay each Councillor an annual fee.

A Council may fix the annual fee and, if it does so, it must fix the annual
fee in accordance with the appropriate determination of the Remuneration
Tribunal.

The annual fee so fixed must be the same for each Councillor.

A Council that does not fix the annual fee must pay the appropriate
minimum fee determined by the Remuneration Tribunal.

Section 248A provides:

(1)

A Council must not pay an annual fee to a Councillor for any period during
which the Councillor is suspended from office under Section 482 or 485.

FIXING AND PAYMENT OF ANNUAL FEES FOR THE MAYOR

Section 249 provides:

1)
(@)

3)

(4)

(5)

A Council must pay the Mayor an annual fee.

The annual fee must be paid in addition to the fee paid to the Mayor as a
Councillor.

A Council may fix the annual fee and, if it does so, it must fix the annual
fee in accordance with the appropriate determination of the Remuneration
Tribunal.

A Council that does not fix the annual fee must pay the appropriate
minimum fee determined by the Remuneration Tribunal.

A Council may pay the Deputy Mayor a fee determined by the Council for
such time as the Deputy Mayor acts in the office of the Mayor. The
amount of the fee so paid must be deducted from the Mayor's annual fee.
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AT WHAT INTERVALS ARE FEES TO BE PAID
Section 250 provides:

Fees payable under this Division by a Council are payable monthly in arrears
for each month (or part of a month) for which the Councillor holds office.

PAYMENT OF EXPENSES AND PROVISION OF FACILITIES
Section 252 provides:

(1) A Council must adopt a policy concerning the payment of expenses
incurred or to be incurred by, and the provision of facilities to, the Mayor,
the Deputy Mayor and other Councillors in relation to discharging the
functions of Civic Office.

(2) The policy may provide for fees payable under this Division to be reduced
by an amount representing the private benefit to a Mayor or Councillor of a
facility provided by the Council to the Mayor or Councillor.

(3) Council must not pay any expenses incurred or to be incurred by, or
provide any facilities to, the Mayor, the Deputy Mayor or a Councillor
otherwise than in accordance with this policy.

(4) A Council may from time to time amend a policy under this section.
(5) A policy under this section must comply with the Regulations.

PUBLIC NOTICE OF PROPOSED POLICY
Section 253 provides:

(1) A Council must give public notice of its intention to adopt or amend a
policy for the payment of expenses or provision of facilities allowing at
least 28 days for the making of public submissions.

(2) Before adopting or amending a policy, the Council must consider any
submissions made within the time allowed for submissions and make any
appropriate changes to the draft policy or amendment.

(3) Despite subsections (1) and (2), a Council need not give public notice of a
proposed amendment to its policy for the payment of expenses or
provision of facilities if the Council is of the opinion that the proposed
amendments are not substantial.

AMENDMENTS

7/5/01 Payment of Expenses & Provision of Facilities - Addition of Clauses 3, 4 5
Making of Policy - deletion of entire section+

17/2/04  Change name of P2 on every page and position of section in policy, add in section 248A under section
Fixing and payment of annual fees for Councillors. Changes to point 4 & 5 under Payment of expenses
and Provision of Facilities.
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DECISION TO BE MADE IN OPEN MEETING

Section 254 provides:

The Council or a Council Committee all the members of which are Councillors
must not close to the public that part of its meeting at which a policy for the
payment of expenses or provision of facilities is adopted or amended, or at
which any proposal concerning those matters is discussed or considered.

ANNUAL REPORT

Section 428 requires a Council to prepare an annual report within five months of
the end of each year. This report must include details of:

“(f)

the total amount of money expended during the year on Mayoral fees and
Councillors fees, the Council's policy on the provision of facilities for use
by Councillors and the payment of Councillors' expenses, together with a
statement of the total amount of money expended during that year on the
provision of facilities and the payment of such expenses.”

EXPENSES

2.1

Council and Committee Meetings/Inspections/Official Functions

Councillors will advise the General Manager of their normal mode of
travelling to Council and Committee and other meetings, official
functions and inspections authorised by Council.

Payment to and from Council and Committee meetings, inspections
etc will be based on the number of kilometres travelled from the
Councillor's place of residence as nominated on the electoral roll,
multiplied by the rate in the Local Government State Award for
Council staff who provide a private vehicle for Council business. This
rate is currently 54c per kilometre for vehicles up to 2.5 litres capacity
and 62c per kilometre for vehicles over 2.5 litre capacity.

i Councillors are entitled to be paid the expenses for travelling to
attend Council and Council Committee meetings, and for other
inspections and official functions within the area as formally
approved by the Mayor or Council. The amount payable will be
based on the distance to and from the meeting etc by the
shortest practicable route.

il When inspections have been approved by Council and
arranged by staff it would be reasonable for Councillors
attending the inspections will meet at the Council Administration
Building and travel by Council vehicles to and from such
inspections.
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2

EXPENSES (Continued)

2.1

2.2

2.3

23.1

Council and Committee Meetings/Inspections/Official Functions

i A Council vehicle is available for use by Councillors in
undertaking official duties.

iv  Where meals and/or refreshments are required, these are
normally provided by Council and where this is not practicable
Councillors shall be entitled to claim reimbursement for
reasonable cost incurred.

Community Meetings, Inspections, Precinct Committees etc.

Travelling and/or other expenses are not payable where a Councillor
attends a community meeting or undertakes an inspection that has not
been formally approved by Council or the Mayor.

Conferences/Seminars/Training/Travel Outside of Area

Eligibility to Attend/Notification

a  Councillors are encouraged to attend conferences, seminars and
external training sessions that will support their professional
development as a Councillor.

b Councillors may also be required to travel outside of the area for
attendance at functions concerning Sister City arrangements or the
like.

c Advice of appropriate conferences, seminars, external training
sessions or attendance at functions outside the area will be displayed
in the Councillors conferences and training seminars electronic
noticeboard and regularly updated. An email will be sent to
Councillors advising when the noticeboard has been updated. This
will normally allow each Councillor time to evaluate the content and
appropriateness of the event.

d Councillors will notify the Manager of Corporate and Administration
Services of conferences/seminars they are interested in attending.

e Details of conferences, seminars and external training sessions that
Councillors have indicated interest will be reported to the next
Council meeting for determination. Attendance at a conference,
seminar, external training session, or attendance at functions outside
the area must be approved at a Council meeting.
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2 EXPENSES (Continued)

2.3

23.1

Conferences/Seminars/Training/Travel Outside of Area
Eligibility to Attend/Notification

Where the advice of the conference, seminar or external training
session, or attendance at functions outside the area is received at a
time which does not permit adequate reporting and authority to be
given by Council resolution, the Mayor and the General Manager (or
Deputy Mayor and Acting General Manager where appropriate) may
approve the attendance in accordance with the procedure and
conditions contained in the policy and subsequently report to Council.

The maximum number of Councillors that may be authorised to
attend a conference or seminar is three. However, this restriction on
numbers will not apply to attendance by Councillors at the annual
conference or a special conference of the NSW Local Government
Association or National Congress of Local Government Managers
Australia.

Where a Councillor authorised to attend a conference, seminar,
external training session, or attendance at functions outside the area
is unable to attend the event due to ill health or family emergency,
the Mayor may nominate another Councillor as a replacement
participant.

Where the Council has incurred costs and a replacement Councillor
is not nominated by the Mayor and the Councillor's non-attendance is
not a family or employment or medical emergency, then all costs
incurred by the Council will be charged to that Councillor.

A Councillor may attend a maximum of three conferences per year
excluding the NSW Local Government Association annual
conference.

The provisions of this policy relating to attendance by Councillors at
conferences, seminars, external training sessions, or attendance at
functions outside the area may be overridden by SPECIFIC
RESOLUTION of Council where good and sufficient reasons are
submitted to support the overriding of the policy.

The Mayor is excluded from the provisions of Clauses 1.3(f) and 1.3
(i) above insofar as they may inhibit the Mayor's attendance at such
events as part of the proper role of the Mayor.
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EXPENSES (Continued)

2.3

23.1

2.3.2

Conferences/Seminars/Training/Travel Outside of Area

Eligibility to Attend/Notification

m  Notwithstanding Council approval to attend all or part of any
conference a Councillor will before registration, satisfy
himself/herself:

that the programme is potentially of benefit to Wyong Council
and/or to his/her professional development as a Councillor; and
that he/she is able to commit the time necessary to attend the
conference sessions in the terms of this policy.

Councillors are expected to attend all conference sessions for which

they are registered other than in the following circumstances:

to attend to a family, employment or medical emergency;

where the sessions demonstrably has no benefit/interest to both
Wyong Council and the particular Councillor;

to attend to other matters of potentially greater significance to the
Council for example meetings with State or Federal
Parliamentarians; networking with other Councillors or special
interest groups; inspection of a public works or facility, and the like.

Unless otherwise specified by resolution of Council, the class of air
travel to be used by a Councillor is to be full economy class.

Taxis, coaches and other transfer transport expenses, including at
the destination point, may be reimbursed where the travel has been
approved by Council.

Councillors attending conferences must provide a written report
detailing the proceedings of the conference. (Ord 27/11/02)

Expenses and Fees

Council will pay the following costs relating to the attendance by
authorised delegates at conferences, seminars, training sessions:

i Registration fees.

ii Accommodation.

il Travelling to and from the location.

iv. Out-of-pocket expenses (meals, fares, etc) incurred in attending
the various sessions of conference etc and in travelling to and
from the area the conference etc is being held.
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2 EXPENSES (Continued)

2.3.2 Expenses and Fees

b  Travelling to and from the area where the conference etc is being
held will be by the most practicable method and where considered
appropriate by the Mayor will be by Council vehicle.

Cc Councillors’ partners.

Councillors’ partners may accompany the Councillors to a
conference, seminar etc. provided all additional costs are met by the
Councillor.

d Where the mode of transport to a conference/seminar/external
training is other than by car the use of a rental car at the location may
be approved by the Mayor or the General Manager and the following
conditions will apply:

the approval to use a rental vehicle must be given in advance of
the delegates leaving to attend the approved function;

approval will not exceed one vehicle for each four persons,
including partners, attending;

Council will be responsible for the payment of kilometres and fuel
involved in the delegates attending events associated with the
approved function and inspections approved by the Mayor and
General Manager (or Deputy Mayor or Acting General Manager
where appropriate).

2.4 Legal Expenses

1. Council may indemnify or reimburse the reasonable legal expenses of a
Councillor in the circumstances described below:

a

a Councillor defending an action arising from the performance

in good faith of a function under the Local Government Act
(section 731 refers) (as distinguished from merely something a
Councillor has done during his/her term of office); or

a councillor defending an action in defamation provided the
statements complained of were made in good faith in the course

of exercising a function under the Act; or

a councillor for proceedings before the Local Government Pecuniary
Interest and Disciplinary Tribunal or an investigative body provided
the subject of the proceedings arises from the performance in good
faith of a function under the Act and the Tribunal or investigative
body makes a finding substantially favourable to the councillor.
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2 EXPENSES (Continued)

2.4 Legal Expenses
2. Council may not meet costs in the following circumstances:

a an action in defamation taken by a councillor or council employee as
plaintiff in any circumstances

b a councillor or council employee seeking advice in respect of
possible defamation, or in seeking a non-litigious remedy for
possible defamation.

2.5 Childcare Expenses

Councillors are entitled to the reimbursement of childcare expenses that were
necessary to enable Councillors to attend Council business. The maximum
entittement for such expenses is $3,000 per annum. Receipts will need to be
provided no later than (12) months after the expense has been incurred for
reimbursement of funds.

2.6 Postage

Councillors are entitled to the reimbursement of postage expenses that were
necessary to enable Councillors to attend to Council business. The maximum
entittement for such expenses is $200 per annum. Receipts will need to be
provided no later than (12) months after the expense has been incurred for
reimbursement of funds.

Amendment

Change of amount in clause 1.4a & 1.4b

01/09/03 Insert words directly after “travelled” in clause 1.1b

01/09/03 Add clause 1.3.1q

31/10/03 Amendmentto 1.3.1  Eligibility to Attend/Noatification (points c-r)

17/02/04 Change heading from P2 to F2 on every page, Change kilometre rate amount in point b

under 1.1, amend wording in point ii under 1.1 b, amend wording in point iv under 1.1 b.
Insert word after seminars in 1.3.1 c, delete wording in 1.3.1 e, Change $ amount under 1.4
aé&b.

15/12/05 Clause 1.4 — Daily Allowance deleted — Ordinary Meeting 26.10.05

15/12/05 Clause 1.4 — Legal Expenses inserted — Ordinary Meeting 26.10.05
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2

EXPENSES (Continued)

2.7

2.8

Council Delegate

Where a Councillor is appointed by Council or (with Council's prior
approval) is elected or appointed to an outside related Local Government
organisation and expenses are not payable by the outside organisation,
the Councillor will be entitled to be paid expenses in accordance with this

policy.

Deductions

Amounts owing by a Councillor relating to fees or expenses for
reimbursements and/or accompanying partner's expenses are to be
deducted from amounts due to the Councillor under this Policy.

FACILITIES AND EQUIPMENT

3.1

3.2

Stationery

Council will, upon request, provide at Council's cost the following
stationery to Councillors for use on Council business only:

SKQ "D QOO0 T

Writing pads
Envelopes

Box files
Business cards
Writing pens
Diary

Folders

Printer Cartridges

Training

Council will provide training for Councillors as is appropriate for the
effective discharge of the functions of Civic Office.

Such training will be at Council's expense and will be provided by
Council's own staff or by outside providers as appropriate.
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4 EQUIPMENT

4.1 Council will provide each Councillor with, and maintain, at Council's cost
the following equipment to facilitate the undertakings of the functions of
Civic Office:

a  Facsimile machine and telephone line
b Facsimile machine supplies

c Mobile telephone with message bank and car kit — Each Councillor is
allowed $1,500 per installation. Cost per Councillor must not exceed
$1,500 per year.

d Laptop computer and printer including access to e-mail and the
internet and telephone line.
The appropriate use of these facilities is provided for in the attached
document “Guidelines for Appropriate Use of E-Mail and the Internet
by the Mayor and Councillors”.

e Digital Camera

4.2 a  Councillors may elect to use their own private equipment in lieu
of the Council equipment.

b Where Councillors use their own mobile phones, Council will pay
50% of rental, 85% of service charge for message bank and 85% of
the cost of calls with the contribution being added to Councillors fees
on a monthly basis.

C Where Councillors use Council mobile phones, Council will deduct
15% of the cost of calls up to an amount of $1,990 per annum, with
the contribution being deducted from Councillors fees on a monthly
basis. The Mayor and General Manager are authorised to vary this
amount as circumstances dictate or require.

The General Manager and Deputy Mayor are authorised to vary this
amount in respect of the Mayor’s costs.

d Notwithstanding (b) and (c) above, the maximum amount to be met
by Council for each Councillors mobile phone usage will be $1,990
per annum with any excess being deducted as appropriate from the
Councillor’s fees. The maximum amount to be met by Council for the
Mayor shall be $3,880 per annum.
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4 EQUIPMENT (Continued)

4.2 e Where Councillors use their own facsimile machines on their own
private telephone line for Council business, Council will pay 50% of
the rental and 50% of calls up to an amount of $300 per annum.

f Where Councillors use their own private telephone line for Council
business, Council will pay 50% of the rental and 50% of calls up to
an amount of $400 per annum.

g Any costs above the approved amount will be deducted from fees owing

to the individual Councillor(s).

4.3 When a Councillor ceases to hold Civic Office he/she may purchase the
equipment at an amount determined by an independent valuation or return
the equipment to Council.

S CORPORATE DRESS

Upon request each Councillor will be provided with the following Corporate
Uniform on an annual basis :

Male Female

One shirt One top

One pair of Trousers One bottom

One vest or jacket One jacket

One tie One belt

One belt One scunchie
Protective clothing Protective clothing
One hat One hat

«~ The Mayor and General Manager (Deputy Mayor and Acting General Manager
where appropriate) are authorised to vary the allocations if deemed necessary.
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6 THE MAYOR

In addition to the entitlements for expenses, stationery and equipment as
provided in this policy the Mayor shall be entitled to the facilities, expenses,
equipment etc as contained in this section.

6.1 Mayoral Allowance

a  The Mayor will be paid an annual fee set by Council in accordance
with Section 249 of the Local Government Act 1993.

b The Council will meet the Mayoral Room expenses associated with
Australian Citizenship ceremonies, Civic receptions, official visits,
and other like functions and meetings.

6.2 Secretarial - Mayor

a  The Mayor will be provided at Council's cost with office facilities and
entertaining area in the Administration building.

b The Mayor will be provided at Council's cost with secretarial support
to facilitate the duties of Mayoral Office.

6.3 Equipment

The Mayor will be provided with a suitable motor vehicle, maintained and
fuelled by Council, to discharge the functions of Civic Office and the
undertaking of Council business.

The Mayor is entitled to use the motor vehicle for purposes other than the
discharge of functions of Civic Office and the performance of Council
business, such use must be paid for by the Mayor by way of a reduction in
the Mayoral Allowance of $1,621 per annum. Such amount to be varied
on 1 October each year in line with movement in the Consumer Price
Index for the 12 months ending June 30 previous.
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FOR

7 THE DEPUTY MAYOR
7.1 In accordance with the provisions of the Local Government Act 1993 the

Council may elect from its members a Councillor to be the Deputy Mayor.

The Wyong Council elects one of its Councillors to the position of Deputy

Mayor annually.

7.2 a  Where the Deputy Mayor is required to undertake the role of Mayor
the Council may determine a fee to be paid to the Deputy Mayor.
The amount paid under this provision is deducted from the Mayor’'s
annual fee.

b The Deputy Mayor will be paid an annual fee set by Council in
accordance with Section 249 of the Local Government Act 1993.

c The fee paid to the Deputy Mayor will increase by the same
percentage as any increase of the Mayoral Allowance, set in
accordance with Clause 5.1 of the Policy.

8 COUNCILLORS
8.1 Secretarial - Councillors

a  Two interview rooms for use by Councillors in undertaking their civic
duties are available in the new Administration Building. Prior
reservation for the use of these rooms is required and can be
arranged by contacting Council's Receptionist.

b Secretarial support for use by the Councillors will be provided at
Council's cost for official Council business only.

9 INSURANCES

Council will provide, at its cost, adequate insurance to protect the interest and
welfare of all Councillors in carrying out the duties of Civic Office and to protect
equipment issued to Councillors under this policy.

10 WITHHOLDING OF COUNCILLORS' FEES & OTHER REMUNERATION

Section 440K of the Local Government Act 1993, prevents Council from paying
a fee to a Councillor for a period during which the Councillor has been
suspended under that section. A Councillor suspended under Section 440K is
also not entitled to any other remuneration contained within this policy to which
he or she as the holder of the Civic Office.
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11 AMENDMENT AND MAKING OF POLICY

This policy may only be changed by the adoption of a new policy in accordance
with the procedures contained in Division 5 Part 2 Chapter 9 of the Local
Government Act 1993 except:

1  Where a mandatory change(s) is required due to an amendment to the
Local Government Act or Regulations such change(s) will be made
administratively and a report detailing the change(s) will be submitted to
an Ordinary Meeting of Council.

2 Where an amendment to the Local Government Act or Regulations
provides that an optional change(s) may be made to the policy such will be
reported to an Ordinary Meeting of Council.

3  Where a change is required as an updating of an amount or a figure in
accordance with a procedure or guideline contained in the policy the
change(s) will be made administratively and are not required to be
reported to Council.

4 Before adopting or amending a policy for the payment of expenses or
provision of facilities, the Council must give at least 28 days public notice
of the proposal. (Section 253(1)).

5 However, if the Council is of the opinion that any amendments to a policy
are not substantial, it may adopt the amended policy without giving public
notice. (Section 253(2)).

6 The Council or a Council Committee all the members of which are
Councillors must not close to the public that part of its meeting at which a
policy for the payment of expenses or provision of facilities is adopted or
amended or at which any proposal concerning those matters is discussed
or considered. (Section 254).

Amendments

7/5/01 Amendment & Making Of Policy - Addition of clauses 4, 5 & 6, Amendment of Section
Heading & insertion of Ordinary Meeting of Council

17/02/04 Change heading from P2 to F2 on every page, deleted point g under 2.1, delete wording

after message bank in point 3.1 ¢, insert word after computer in 3.1 d, amend wording in 3.1
d, e & f, delete 6.3, amend wording in 7.1 a, add words after administratively in 10.3
15/12/05 Amendment to 3.2, relating to General Managers Discretion — Ordinary Meeting 26.10.05
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12

PRIVATE USE CONTRIBUTIONS BY COUNCILLORS

Private use contributions for the private usage of internet and email by
Councillors is to be set at the minimum internet service provider (isp) for a
similar type service. Access is to be denied to the following web site
categories:

©ONOO AWM

Adult/Sexually Explicit
Intolerance and Hate
Criminal Activity
Tasteless and Offensive
Violence

Weapons

lllegal Drugs

Gambling

Hacking

10. Spy ware
11. Web-based Emalil
12. Downloads

13

APPROVAL ARRANGEMENTS

The Mayor and General Manager have joint authority to approve
discretionary trips and attendance at conferences where it is not possible for
the request to go to a full Council Meeting first. The trips and conferences
are still required to be authorised by full Council at a later date.

14

TIME LIMIT ON SEEKING REIMBURSEMENTS

Receipts will need to be provided no later than (12) months after the
expense has been incurred for reimbursement of funds.

15

PAYMENTS IN ADVANCE

Councillors may request advance payments for trips and conferences. The
costs are required to be reconciled and receipts produced at a later date.

Amendments

15/12/05

Inclusion of Clause 12 Private Use Contributions by Councillors — Ordinary Meeting 26.10.05



	 

