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A. POLICY SUMMARY 

 
A1 This Policy provides for the payment or reimbursement of expenses and the provision of 

facilities by WSC to the Mayor and Councillors of Wyong Shire. 
 

B. POLICY BACKGROUND 

  

B1 Section 252 of the Local Government Act 1993 requires the Council to adopt a Policy 

concerning the payment of expenses incurred or to be incurred by the provision of facilities to 

elected members in relation to discharging the functions of Civic Office. 

 

B2 WSC recognises that elected members and senior management staff often expend considerable 

personal time and inconvenience in conducting WSC business away from the Shire in the best 

interests of the community. 

 

B3 The Act’s conditions recognise that some personal, additional contribution goes with the 

position, however where such good-will is provided by individuals materially in excess of 

reasonable contributions, the transparent reimbursement of expenses is appropriate.  

 

B4 The purpose of the Policy is to ensure that Councillors receive adequate and reasonable 

expenses and facilities to enable them to carry out their civic duties.  It ensures that these are 

provided in an accountable and transparent manner. 

 

B5 Councillors must act lawfully, honestly and exercise a reasonable degree of care and diligence 

in carrying out their functions under the Local Government Act or any other Act (s349 the Act). 

 

B6 The WSC Code of Conduct provides that WSC resources must be used ethically, effectively, 

efficiently and carefully.  WSC property including intellectual property, official services and 

facilities must not be misused by any person or body for private benefit or gain.  Councillors 

must also avoid any action or situation that could create the appearance that WSC resources 

are being used inappropriately. 

 

B7 Section 382 of the Act requires that WSC makes arrangements for adequate insurance against 

public and professional liability. 

 

C. DEFINITIONS 

 

C1 The Act  means the Local Government Act 1993 

 

C2 The Regulation means the Local Government (General) Regulation 2005. 

 

C3 Council means the elected members who form the governing body (Council) of the Wyong 

Shire Council. 

 

C4 Wyong Shire Council (WSC) means the organisation established to administer Council affairs 

and operations and Council policy and strategies. 

 

C5 Councillor means an elected member of the governing body (Council) including the Mayor. 

 

C6 Council Policy means policy created and approved by the elected members of the WSC. 

 



Attachment 1 Draft Policy for Facilities & Expenses for Councillors - April 2013 
 

 

- 19 - 

C7 Functions of civic office/civic functions means functions that Councillors are required to 

undertake to fulfil their legislated role and responsibilities for WSC that should result in a direct 

benefit for WSC and/or for the Wyong Shire community. 

 

C8 Council Business means WSC and Committee meetings, community meetings within the Shire, 

attendance at officially sanctioned conferences, functions, seminars and training courses and 

shall include the attendance at functions/meetings by Councillors on behalf of the Mayor. 

 

C9 Expenses mean payments made by WSC to reimburse Councillors for reasonable costs or 

charges incurred or to be incurred for discharging their civic functions.  Reasonable private use 

is allowable.  Expenses must be outlined in this policy and may be either reimbursed to a 

Councillor or paid directly by WSC for something that is deemed to be a necessary expense to 

enable them to perform their civic functions.  Expenses are separate and additional to annual 

fees. 

 

C10 General Expense Allowance means a sum of money paid by WSC to a Councillor to expend on 

an item or a service that is not required to be receipted and/or otherwise reconciled according 

to a set procedure and within a specific timeframe.  In accordance with Section 403 of the 

Regulation this policy does not permit the payment of general expenses. 

 

C11 Facilities means equipment and services that are provided by WSC to Councillors to enable 

them to perform their civic functions with relative ease and at a standard appropriate to their 

professional role as Councillors. 

 

C12 Greater Significance means meetings with State or Federal Parliamentarians, networking with 

other Councillors or special interest groups, inspection of a public works or facility, attendance 

at urgent Council meetings and/or any other incident of WSC business considered urgent or 

more important. 
 

D. POLICY STATEMENTS 

 

Jurisdiction 

 

D1 This policy covers all elected members of WSC  

 
D2 This policy does not confer any delegated authority upon any person.  
 
 

General Provisions 
 

D3 No payment or allowance will be made for general expenses. 

 

D4 Reimbursement will only be paid for expenses incurred by Councillors for the conduct of their 

civic duties. 

 

Attendance at Conferences, Workshops, Seminars and Training Courses 

 

D5 WSC will reimburse expenses for attendance at eligible conferences, seminars, workshops and 

professional development courses for each elected member including attendance at the annual 

NSW Local Government Association Conference and National General Assembly. 

 

D6 WSC will reimburse expenses for six (6) attendances per Councillor, per financial year, at 

conferences, seminars, workshops and professional development courses which consist of 

sessions conducted over one or more consecutive days. 



Attachment 1 Draft Policy for Facilities & Expenses for Councillors - April 2013 
 

 

- 20 - 

 

D7 The maximum number of elected members authorised to attend a conference or seminar is 

three.   

 

D8 The maximum attendance restriction on numbers will not apply to attendance by elected 

members at the annual conference or a special conference of the NSW Local Government 

Association or National Congress of the Australian Local Government Association or as 

resolved by Council. 

 

D9 WSC will meet sustenance and attendance expenses for Councillors’ attendance at meals and 

other non-Council functions which provide briefings to Councillors from key members of the 

community, politicians and business. 

 

D10 No expenses will be paid for functions that are: 

 

i not relevant to Council business 

ii where expenses incurred would be directed towards any political fundraising event 

iii for any donation to a political party or candidate’s electoral fund 

iv for any other private or personal benefit 

 

D11 Authorisation for attendance at conferences will be by Council resolution or when in 

compliance with policy or impractical, then by approval of the Mayor (Deputy Mayor when 

attendee is Mayor) and/or General Manager. 

 

D12 WSC will pay costs in accordance with this policy relating to the attendance by authorised 

delegates at conferences, workshops and seminars for the following: 

 

i Registration fees 

ii Accommodation 

iii Travelling to and from the location 

iv Out-of-pocket expenses (meals, fares, etc) incurred in attending the various sessions of 

conference etc 

v Spouse or partner and family accompaniment. 

 

D13 Where WSC has incurred costs and a replacement is not nominated by the Mayor/Deputy 

Mayor and the elected member’s non-attendance is not a family or employment or medical 

emergency, all costs incurred by WSC will be charged to the elected member. 

 

D14 Before registration and payment of fees, elected members must satisfy themselves: 

 

a that the program is likely of benefit to WSC, the Community and/or to his/her 

professional development as an elected member 

b that he/she is able to commit the time necessary to attend the conference sessions in the 

terms of this policy 

 

D15 Elected members shall attend all conference sessions for which they are registered other than 

in the following circumstances: 

 

i to attend to a family, employment or medical emergency 

ii where the session demonstrably has no benefit/interest to both WSC and the particular 

Councillor 

iii to attend to other matters of greater significance to the WSC   
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D16 WSC will pay for the attendance at training courses where the total expense for attendance of 

each Councillor is less than $10,000, subject to Council Resolution or compliance with this 

policy.  The monetary limit does not apply to the AICD Company Director’s Course and a 

maximum of three (3) Councillors may attend a course unless resolved by Council. 

 

D17 Out-of-pocket or incidental expenses associated with Councillors attending conferences, 

seminars or training courses will be reimbursed. 

 

D18 WSC will reimburse Councillors the cost of membership to professional organisations 

associated with the conduct of Council business up to $1,500 per annum. 

 

Spouses and Partners 

 

D19 WSC will pay the following expenses for spouses/partners or family accompanied by a 

Councillor at events or functions officially sanctioned by the Council or Mayor and General 

Manager: 

 

i attendance/ticket cost if in the company of a Councillor 

ii accommodation if in the company of a Councillor 

iii travel if in the company of a Councillor 

iv meals and refreshments excluding room fridges.  

 

D20 Partner tours and incidental costs will not be paid by WSC. 
 
Motor Vehicle Costs 

 

D21 WSC will pay for the use of a Councillor private motor vehicle for the conduct of business 

relating to the Council, including attendance at Council, Council Committee and community 

meetings, inspections and official functions / meetings either: 

 

i an annual allowance, paid monthly for use up to 5,000 km per annum, at the Local 

Government State Award rate for WSC staff for under/over 2.5 ct.  A statutory declaration 

for use is required  

ii by claim for usage, paid monthly for use at the Local Government State Award rate for 

WSC staff for under/over 2.5 ct  

 

D22 Councillors shall comply with WSC’s Motor Vehicle Policy.  

 

Travel 

 
D23 WSC will reimburse Councillors for travel undertaken on WSC business. 

 

D24 WSC will not reimburse travelling expenses where a Councillor attends a community meeting 

or undertakes an inspection that has not been formally approved by Council or the Mayor. 

 

D25 Overseas travel by a Councillor must be approved by resolution which shall include clear and 

tangible benefits to the community. 

 

D26 Approval by the Council for overseas travel will be on an individual trip basis. 

 

D27 Councillors shall ensure travel by the most direct route and use the most practical and 

economic means of transport. 
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D28 WSC will reimburse costs for tolls associated with travel on WSC business. 

 

D29 WSC will reimburse parking fees associated with travel on WSC business. 

 

D30 In accordance with WSC Motor Vehicle policy no reimbursement of traffic or parking fines 

incurred while travelling on WSC business will be given. 

 

Travel outside WSC Local Government Area, Interstate and International 

 

D31 Air Travel shall be at economy rate unless approved by the General Manager and/or the 

Mayor. 

 

D32 WSC will pay for air travel insurance. 

 

D33 The General Manager and/or the Mayor may determine any corporate membership 

arrangements (eg Qantas Club). 

 

D34 WSC will pay for use of a rental car at locations where air travel is undertaken for WSC 

business. 

 

Accommodation 

 

D35 Councillors shall be accommodated in minimum four-star level facilities and higher if 

practicality determines the need.  A higher level than four star is to be approved by the Mayor 

and/or General Manager. 

 

D36 WSC will pay for accommodation costs commencing from the night before the conference or 

seminar commences, throughout the conference and the night after it concludes and any other 

night required by travel arrangements. 

 

Care and other related expenses 

 

D37 WSC will reimburse registered carer’s expenses necessary to enable elected members, General 

Manager and Directors to attend WSC business up to $3,000 per annum, including: 

 

i child care expenses 

ii care of disabled and/or sick immediate family members 

iii special requirements of councillors such as disability and access needs to allow 

performance of normal civic duties and responsibilities  
 

Insurance 

 

D38 WSC will provide insurance to protect the interest and welfare of all Councillors in carrying out 

the duties of Civic Office and to protect equipment issued to Councillors under this policy as 

follows: 
 

i Public liability (for matters arising out of Councillors’ performance of their civic duties 

and/or exercise or their functions) 

ii Professional indemnity (for matters arising out of Councillors’ performance of their civic 

duties and or exercise of their functions). 

iii Personal injury while on Council business 

iv Travel insurance for approved interstate and overseas travel on Council business 

v Property insurance for WSC facilities issued to Councillors 

vi Other insurance as required to ensure normal work/family arrangements can continue to 

be maintained for the Councillors. 
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All insurances are to be subject to any limitations or conditions set out in the WSC policy for 

insurance. 

 

Legal Expenses 

 

D39 WSC will indemnify or reimburse the reasonable legal expenses of a Councillor in the 

circumstances described below: 

 

i a Councillor defending an action arising from the performance in good faith of a function 

under the Local Government Act (section 731 refers), as distinguished from merely 

something a Councillor has done during his/her term of office 

 

ii a Councillor defending an action in defamation provided the statements complained of 

were made in good faith in the course of exercising a function under the Act 

 

iii a Councillor for proceedings before the Local Government Pecuniary Interest and 

Disciplinary Tribunal or an investigative body provided the subject of the proceedings 

arises from the performance in good faith of a function under the Act, and the Tribunal or 

investigative body makes a finding substantially favourable to the Councillor 

 

D40 WSC will also reimburse legal costs for an inquiry, investigation or hearing into a Councillor’s 

conduct by an appropriate investigative or review body including:  

 

• Local Government Pecuniary Interest and Disciplinary Tribunal  

• Independent Commission Against Corruption  

• Office of the NSW Ombudsman  

• Division of Local Government, Department of Premier and Cabinet  

• NSW Police Force  

• Director of Public Prosecutions  

• Council’s Conduct Review Committee/Reviewer  

 

provided that the subject of the inquiry, investigation or hearing arises from the performance 

in good faith of a Councillor’s functions under the Act and the matter before the investigative 

or review body has proceeded past any initial assessment phase to a formal investigation or 

review.  

 

D41 A Councillor/s may be reimbursed up to $1,500 (including GST) for external legal 

services only where all of the following circumstances exist: 

 

(a) the legal advice is not on a matter excluded from being reimbursed by the Local 

Government Act and/or Regulations, or any other clause in this Policy 

 

(b) the matter about which advice has been sought is a serious matter affecting the proper 

administration of WSC 

 

(c) more than four Councillors have requested that Council staff provide legal advice on the 

subject matter of the advice, and Council staff have been unable to provide those 

Councillors with legal advice, due to a conflict of interest or similar prohibition that 

precludes those staff from providing that advice, or where staff are unwilling to obtain 

independent legal advice 

 

(d) the matter had not already been the subject of independent legal advice to Council 
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(e) the legal advice is proven to be valuable towards Council's decision making 

 

(f) no more than one payment is to be paid to any one or more of the Councillors in respect 

to advice provided by Councillors on the subject matter 

 

(g) the request for reimbursement, under this clause, has been authorised by the Council: 

 

-  the written brief, original written legal advice and tax receipt will need to be provided 

to Council as its record to allow consideration of payment 

 

D42 A conduct complaint made against a Councillor, resulting in legal costs for a Councillor shall 

only qualify for reimbursement where a matter has been referred by the General Manager to a 

conduct reviewer/committee to make formal enquiries into that matter in accordance with the 

procedures in the Code of Conduct.  

 

D43 Pecuniary interest or misbehaviour matters, shall qualify for reimbursement of legal costs if a 

formal investigation has been commenced by the Division of Local Government.  

 

D44 WSC will only reimburse legal costs where the investigative or review body makes a finding 

that is not substantially unfavourable to the Councillor.  

 

D45 WSC will not meet the legal costs of legal proceedings initiated by a Councillor under any 

circumstance.  

 

D46 WSC will not meet the legal costs of a Councillor seeking advice in respect of possible 

 defamation, or in seeking a non-litigious remedy for possible defamation.  

 

D47 WSC will not meet legal costs in the following circumstances: 

 

• An action in defamation taken by a Councillor as plaintiff 

• A Councillor seeking advice in respect of possible defamation, or in seeking a non-

litigious remedy for possible defamation 

 

Mayoral Expenses 

 

D48 The Mayor may provide reasonable hospitality to Councillors, senior staff, politicians, 

dignitaries, community leaders, accompanied by family and the like at WSC’s expense to the 

same level as approved for the GM. 

 

D49 WSC will provide, maintain and fuel a fuel efficient motor vehicle appropriate to the Office of 

the Mayor, for use by the Mayor for WSC business. 

 

D50 Private Use of the vehicle is paid for by the Mayor by the reduction of the Mayoral allowance 

of $1,906.64 per annum (2012/13 base year).  Such amount to be varied on 1 October each 

year in line with movement in the Consumer Price Index for the 12 months ending 30 June 

previous. 

 

Telecommunications 

 

D51 WSC will provide initial installation, rental/lease and maintenance costs for approved 

equipment. 
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D52 WSC will provide communications hardware, to use for WSC business: 

 

i Laptop or Desktop PC 

ii Tablet computer 

iii Printer 

iv Facsimile 

v Scanner 

vi USB or WIFI broadband modem 

vii Digital camera 

viii Mobile phone or smart phone 

ix Mobile phone car kit 

 

D53 The brand/type of equipment will be to WSC standards purchased in accordance with the 

provisions of WSC Procurement Policy.  

 

D54 For each Councillor using WSC equipment, WSC will provide for the combined cost of calls, 

internet access and message bank service, including reasonable private use, up to $3,600 per 

year.   

 

D55 Councillors may provide some or all private equipment in lieu of WSC equipment and receive 

reimbursement for capital costs, cost of calls and internet access up to $7,200 per year.  

This will cover: 

• Laptop or Desktop PC 

• Tablet computer 

• Printer, Facsimile, Scanner, Digital camera 

• USB or WIFI broadband modem 

• Mobile phone or smart phone and car kit 

• Other related expenses. 

 

Privately provided equipment must be to WSC standards. 

 

D56 WSC will provide for WSC equipment, a standard operating environment of software to 

facilitate Council business (for example email, internet, mapping, MS office suite and other 

WSC corporate appropriate applications as necessary). 

 

D57 WSC will not provide for subsequent installation costs (eg as a result of moving house or 

changing vehicles) unless WSC has initiated a change to the equipment or service.  

 

D58 Elected members using WSC telecommunications equipment or their own private equipment 

for Council business must comply with WSC’s Communications Media Policy (Internet and 

Email) and Appropriate Use of Email and the Internet Guidelines. 

 

D59 At the conclusion of a local government term and where a Councillor does not intend to 

stand for re-election or is not re-elected, a Councillor may purchase WSC supplied equipment 

and software at an agreed market price.  Leased equipment is not available for purchase.  

 

Postal Expenses 

 

D60 WSC will reimburse actual postage expenses for WSC business up to $500 per annum. 
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Stationery 

 

D61 WSC will provide stationery to be used for WSC business, upon request.  Stationery includes: 

 

i Writing pads, envelopes, box files writing pens / diary / folders up to $200 per annum 

ii Business cards 1000 per annum 

iii Letterhead 1000 per annum 

iv Paper and printer cartridges 1 set of colour and black per month 

v Current edition of Bluett’s Local Government Handbook, NSW for Councillors (newly 

elected Councillors only) 

vi One filing cabinet 

 

Corporate Uniform 

 

D62 WSC will provide a “premium quality” Corporate Uniform on an annual basis except for the 

issue in the year in which the local government election is held.  Corporate Uniform shall 

consist of: 

 

• Formal clothing – one set including the costs of alterations 

• Climate clothing (shirts and jackets) – one set 

• Protective clothing – one set 

 

D63 WSC will provide an additional Corporate Dress allocation to the Mayor to facilitate the duties 

of the office as follows: 

 

• Three shirts 

• One pair of trousers or skirt or dress 

• One tie 

• Such other clothing as is required to perform the duties of a Councillor 

 

Civic Centre Parking  

 

D64 WSC will provide an allocated parking space each Council meeting day. 

 

Sustenance  

 

D65 Councillors will be provided with appropriate sustenance on meeting/briefing/function days, 

including bottled beverages. 

 

Representation on Joint Regional Planning Panel  

 

D66 WSC will reimburse Councillors appointed to the Joint Regional Planning Panel a maximum 

fee per meeting of $650 as per clause 6 Schedule 4 of the Environment and Planning Act. 

 

E. POLICY IMPLEMENTATION - PROCEDURES 

 

Approval 

 

E1 Approval for the payment of expenses and provision of facilities not specified will be by the 

General Manager and/or the Mayor.  

 

E2 Disputes in relation to the payment of expenses and provision of facilities shall be resolved by 

the General Manager. 
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Adoption  

 

E3 This Policy will be adopted by Council resolution after public notification in accordance with 

WSC Policy on the Establishment of Policies. 

 

E4 This policy will be reviewed and readopted annually in accordance with WSC Policy on the 

Establishment of Policies. 

 

Amendment 

 

E5 Mandatory amendments to this Policy due to an amendment to the Local Government Act or 

Regulations will be made administratively and a report detailing the amendment will be 

submitted to an Ordinary Meeting of Council. 

 

E6 Optional amendments to this Policy due to an amendment of the Local Government Act or 

Regulations will be reported to an Ordinary Meeting of Council for determination. 

 

E7 This Policy will be amended annually in accordance with the CPI.  The amendment will be 

made administratively and will not be reported to Council. 

 

Reporting 

 

E8 In accordance with clause 271 of the Regulation and for the purposes of transparency and 

accountability, WSC is required to include detailed information in its Annual Report about the 

payment of expenses and facilities to councillors.  This will be reported as a total cost for all 

Councillors.  

 

E9 Section 253 of the Act requires Council to submit a copy of this policy annually to the Division 

of Local Government. 

 

E10 The Policy must be publically notified in accordance with Section 253 of the Local 

Government Act 

 

Reconciliation 

 

E11 Claims for reimbursement of expenses will include receipts or via a statutory declaration and 

be made in the financial year in which the expense has been incurred, unless otherwise 

specified in this Policy. 

 

E12 Approval, reconciliation and reimbursement for all expenses and facilities must occur in 

accordance with WSC procedure. 

 

E13 The processes for claim and reconciliation may be varied by the Manager Corporate 

Governance. 

 

E14 Amounts owing by an elected member relating to fees or expenses for reimbursements 

and/or accompanying partner's expenses are to be deducted from amounts due to the 

elected member under this Policy. 

 

Conferences 

 

E15 The Mayor may nominate a replacement if an elected member authorised to attend a 

conference, seminar, external training session or function outside the area is unable to attend 

the event due to ill health or family emergency. 
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E16 The Mayor and/or the General Manager will determine and subsequently report to Council, 

attendance at a conference, seminar, external training or functions outside the Central Coast if 

time does not permit submission to a Council meeting prior to the event. 

 

E17 Elected members attending conferences must provide a report to the GM detailing the 

proceedings of the conference.  No report is required for the annual conference of the NSW 

Local Government and Shires Association or conferences approved by Council. 

 

E18 Authorisation of attendance at conferences for a spouse or partner will be included in the 

Council resolution for attendance of the Councillor unless specified by this policy.  

 

E19 Elected members may request advance expense payments for trips and conferences. The 

costs are required to be reconciled through receipts and excess advances returned to WSC. 

 

Motor Vehicles 

 

E20 The reimbursement of private motor vehicle expenses above 5,000km per annum will require 

the submission and reconciliation of a log book. 

 

E21 WSC will provide a vehicle for use by Councillors in undertaking official duties.  Availability of 

this vehicle will be considered when determining the most direct route and the most 

practicable and economical mode of transport. 

 

Legal 

 

E22 The payment of legal costs are required to be approved by the General Manager. 

 

 

Interview Room 

 

E23 Elected members will contact WSC reception to reserve an interview room. 

 

Communications 

 

E24 Each elected member is allowed $1,500 per year for mobile phone car kit installation. 

 

E25 Expenses reimbursed for use of private equipment will be added to Councillors’ fees on a 

monthly basis. 

 

E26 Upon ceasing to hold Civic Office an elected member may purchase WSC equipment at an 

amount determined by an independent valuation or return the equipment to Council except 

in the case where equipment is leased. 
 

 

E28 Associated documents: 

 
• WSC Policy on the Establishment of Policies 

• WSC Code of Conduct 

• NSW Local Government Act 1993 

• Environment and Planning Assessment Act 1979 
 
             


